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VOLUME 1-
POLICY

OBJECTIVES

110. MOTTO OF THE
DEPARTMENT.

The motto, "To Protect and To
Serve," states the essential purpose of
the Los Angeles Police Department.
The Department protects the right of
all persons within its jurisdiction to
be free from criminal attack, to be
secure in their possessions, and to
live in peace. The Department serves
the people of Los Angeles by
performing the law enforcement
function in a professional manner,
and it is to these people that the
Department is ultimately responsible.

120. PRIMARY OBJECTIVE.

A large urban society free from crime
and disorder remains an unachieved
ideal; nevertheless, consistent with
the values of a free society, it is the
primary objective of the Los Angeles
Police Department to as closely as
possible approach that ideal. In so
doing, the Department's role is to
enforce the law in a fair and impartial
manner, recognizing both the
statutory and judicial limitations of
police authority and the constitutional
right of all persons. It is not the role
of the Department to legislate, to
render legal judgments, or to punish.

130. FUNCTIONAL OBJECTIVE{30.10 (CONTINUED)

The prevention of crime remains as .a
130.10 PREVENTION OF CRIMpgsic obligation of society. When it
Peace in a free society depends pecomes necessary (o rely on police
voluntary compliance with the lanction to secure compliance with the
The primary responsibility fiaw, society has failed in this
upholding the law therefore lies nresponsibility.
with the police, but with the peopl
Since crime is a social phenomenol30.20 DETERRENCE OF CRIME.
crime prevention is the concern While there are certain crimes .that
every person living in socie-annot be deterred, crimes committed
Society employs full-tinagainst property and against innocent
professional police to prevent crinvictims in public places are reduced
to deter it, and when that fails, py police patrol. Street crime is

apprehend those who violate the lawurbed by the potential criminal’s
fear of immediate apprehension or by

Crime is a symptom of ills with:he increased likelihood of his
society which are not iHetection. The deterrence of crime
responsibility of the Department requires the investigation of behavior
cure. The Department is responsibl""hiCh reasonably appears to be
however, for interacting with (rriminally directed.

community to generate mutu

understanding so that there may {n deploying patrol forces to deter

public support for crime preventio-T'me anq R nspire public
Community involvement is essenti-onfidence in its ability to ensure a
to facilitate a free flow ccaceful —environment, the

information between the public aP€Partment must strike a balance
the Department to assist in (PEtWeen the desirable deterrent effect

identification of problem areas and of visible patrol and any undesirable

inform the public of crime statisti*PPearance of oppression. In the

and trends. Additionally, knowled/°"8 run, however, it must be the
of the community is necessary so lhpeople,. not the Department, who
each Department employee may ;‘ietermme the limitations on their
instilled with a sense of concern ffreedom,

the crime problems and 1la

enforcement needs in his assigne

area of responsibility.

130.25 REVERENCE FOR
HUMAN LIFE.

Reverence for human life is the
primary consideration in developing
tactics and strategies in pursuit of our
motto; "To Protect and To Serve."
Whenever an operation designed to
achieve an immediate goal such as
the arrest of a felon or the gathering
of evidence to complete a criminal
investigation causes a victim,
witness, or other innocent person to
be subjected to potential injury or
death, our primary objective must be
to protect that person. No arrest,
conviction, or piece of evidence can
outweigh the value of human life.

130.30 APPREHENSION OF
OFFENDERS.

The administration of criminal justice
consists of the identification, arrest,
prosecution, punishment, and
rehabilitation of a law violator, and it
has as its objective the voluntary
compliance with the law as an
alternative to punishment. Once a
crime has been committed, it is the
duty of the Department to initiate the
criminal justice process by
identifying and arresting the
perpetrator, to obtain necessary
evidence, and to cooperate in the
prosecution of the case.
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130.30 (CONTINUED)

As the certainty of swift and sure
punishment serves as an effective
deterrent to crime, the Department
must diligently strive to solve all
crimes and to bring the perpetrators
to justice.

140. RESOURCE OBJECTIVES.

140.10 DEPARTMENT
PERSONNEL.

Police officers are frequently
required to make decisions affecting
human life and liberty in difficult
situations where there is no
opportunity to seek advice and little
time for reflection. Law enforcement
in a free and complex society
requires an officer to have the
stamina, intelligence, moral courage,
and emotional stability necessary to
fairly and impartially deal with
human beings in the many
complicated and potentially
explosive situations which he
encounters. To obtain the caliber of
personnel necessary to provide the
public with professional law
enforcement, it is essential that the
Department participate in the
recruitment and selection of potential
officers. Thereafter, the Department
must provide training for all officers
and promote the most qualified.

140.20 UTILIZATION OF 210.10 (CONTINUED)
RESOURCES. danger, scorn, or ridicule; develop
Law enforcement is one of the Me]f-restraint; and be constantly
expensive and complex servicindful of the welfare of others.
provided by the City. The qualiggpest in thought and deed in both
and extent of service provided 4my personal and official life, I will be
necessarily limited by a\’aililbexemplary in obeying the laws of the
resources which are to a large exteand and the regulations of my
dependent upon the revenue sourcdepartment. Whatever I see or hear
of the City. To ensure that tjof a confidential nature or that is
highest level of service is obtainconfided to me in my official
from the resources at its disposal, (capacity will be kept ever secret
Department must make use of tiynless revelation is necessary in the
most efficient management aperformance of my duty.
budgeting techniques available.

I will never act officiously or permit

PERSONAL CONDUCT personal feelings, prejudices,
animosities, or friendships to
210. EMPLOYEE CONDUCT. influence my decisions. With no

compromise for crime and with
210.10 LAW ENFORCEMENrelentless prosecution of criminals, I
CODE OF ETHICS. will enforce the law courteously and
“As a law enforcement officer, nappropriately without fear or favor,
fundamental duty is to sermalice or ill will, never employing
mankind; to safeguard lives arunnecessary force or violence and
property, to protect the innocenever accepting gratuities.
against deception, the weak agair
oppression or intimidation, and 1/l recognize the badge of my office as
peaceful against violence or disordc@ symbol of public faith, and I accept
and to respect the Constitutionit as a public trust to be held so long
rights of all men to liberty, equalias I am true to the ethics of the police
and justice. service. I will constantly strive to

achieve these objectives and ideals,

I will keep my private life unsulli<dedicating myself before God to my

210.13 RESPECT FOR OTHERS.
The cosmopolitan nature of the City
is reflected in the diversity of
Department employees. In such a
diverse environment, biases or
prejudices relating to factors such as
race, ethnicity, sex, age, economic
status, position in the community, or
employee status with the Department
must not be allowed to influence
decision making or conduct involving
other employees. While employees
are entitled to their personal beliefs,
they must not allow individual
feelings or prejudices to enter into
professional contacts. Employees
must treat one another with respect
and be constantly mindful that other
people are individuals with emotions
and needs as significant as their own.

Respect for individual dignity is an
integral part of the Department’s
management philosophy and must be
practiced by everyone. Employees
shall treat all persons with respect
and courtesy, and conduct themselves
in a manner that will foster the
greatest harmony and cooperation
between themselves and other
members of the Department.

210.15 LOYALTY.
In the performance of his duty to

3 Abridged Manual of the Los Angeles Police Department
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210.15 (CONTINUED)

discretion in situations where his
rights and liabilities and those of the
Department hinge upon his conduct
and judgment. An officer’s decisions
are not easily made and occasionally
they involve a choice which may
cause him hardship or discomfort.
An officer must be faithful to his oath
of office, the principles of
professional police service, and the
objectives of the Department, and in
the discharge of his duty he must not
allow personal motives to govern his
decisions and conduct.

210.20 INTEGRITY.

The public demands that the integrity
of its law enforcement officers be
above reproach, and the dishonesty
of a single officer may impair public
confidence and cast suspicion upon
the entire Department. Succumbing
to even minor temptation can be the
genesis of a malignancy which may
ultimately destroy an individual’s
effectiveness and may contribute to
the corruption of countless others.
An officer must scrupulously avoid
any conduct which might
compromise the integrity of himself,
his fellow officers, or the
Department.

210.25 ATTENTION TO DUT\0.35 CONDUCT UNBECOMING
As most police work is necessarin QFFICER.
performed without close supervisig police officer is the most
the responsibility for the propy,spicuous representative of
performance of an officer’s duty liyyernment, and to the majority of
primarily with the officer him5c1le people the officer is a symbol of
An officer carries with him ,pijity and authority upon whom
responsibility for the safety of they can rely. An officer’s conduct is
community and his fellow OfﬁCCflosely scrutinized, and when the
He discharges that responsibility befjcer’s actions are found to be
the faithful and diligent performangcessive, unwarranted, or unjustified,
of his assigned duty. Anything leyey are criticized far more severely
violates the trust placed in him by than comparable conduct of persons in
people, and nothing less qualifies ¢her walks of life. Since the conduct
professional conduct. f officers, on or off duty, may reflect
irectly upon the Department, officers
Just at all times conduct themselves
LAWFUL ORDERS. 1 a manner which does not bring
The Department is an organizaticiscredit to themselves, the
with a clearly defined hierarchy oepartment, or the City.
authority. This is necessary becaus
unquestioned obedience of 10.47 POLICE OFFICERS’
superior’s lawful command MUTY TO TESTIFY.
essential for the safe and prompmong the duties of police officers
performance of law enforcemerre those of preventing the
operations. The most desirablommission of crime, of assisting in
means of obtaining compliance ats detection, and of disclosing all
recognition and reward of propaformation known to them which
performance and the positiviay lead to the apprehension and
encouragement of a willingness runishment of those who have
serve. However, negative disciplinansgressed the law. When police
may be necessary where there is fficers acquire knowledge of facts
willful disregard of lawful ordervhich will tend to incriminate any
commands, or directives. rerson, it is their duty to disclose
uch facts to their superiors and to
estify freely concerning such facts

210.30 COMPLIANCE WITH

when called upon to do so, even at
the risk of self-incrimination. It is a
violation of duty for police officers to
refuse to disclose pertinent facts
within their knowledge, and such
neglect of duty can result in
disciplinary action up to and
including termination.

210.50 USE OF INTOXICANTS.
There is an immediate lowering of
esteem and suspicion of ineffectiveness
when there is public contact by a
Department employee evidencing the
use of intoxicants. Additionally, the
stresses of law enforcement require
an employee to be mentally alert and
physically responsive. Except as
necessary in the performance of an
official assignment, the consumption
of intoxicants is prohibited while an
employee is on-duty. While on-duty,
officers shall not be permitted to
consume intoxicants to such a degree
that it impairs their on-duty
performance.

Department personnel shall not
consume any intoxicants at any
Department facility.

5 Abridged Manual of the Los Angeles Police Department
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PERSONAL CONDUCT
(CONTINUED)

210.55 ALCOHOL AND STRESS
RELATED PROBLEMS.

The Department recognizes that
alcoholism and stress-related problems
are genuine medical problems which
are deserving of the same concern
and degree of understanding as the
more traditional illnesses. Every
employee should be aware of the
symptoms of alcoholism and stress.
Employees should not hesitate to seek
professional assistance for themselves
or offer to help fellow employees
affected by these disorders. The
personal obligation of individual
employees regarding assistance to
fellow employees includes the
recognition of the symptoms of
alcoholism and/or stress problems.
There is also an accompanying moral
obligation to encourage the affected
employee to seek professional
assistance.

Supervisory personnel becoming
aware of behavioral patterns
indicative of alcoholism or stress
among Department employees
should immediately meet with the
concerned employee to determine if
alcohol abuse or stress may be
causing the problem behavior.
Initially, the supervisor should
encourage the concerned employee to

voluptarily seek assistance t'r‘30.05 (CONTINUED)
qualified professionals if alc"!jn_Duty, Outside of City, Fully
abuse or stress is the basis f(’responsib]e for City Matters. On-
employee’s problem. If neceSs;‘uty officers outside the City limits
the concerned employee may 0 pecome aware of a situation
mandatorily directed to equiring police action must first
Department’s Behavioral Scier 1 sider the tactical situation, then
Services for assistance. ke all steps reasonably necessary
n police matters of direct concern to

210.60 USE OF CHEWING | 'y of Los Angeles.

TOBACCO AND SNUFF.
Department employees are the m3(.190 RESPONSIBILITY OF
prominent representative ypp.pUTY OFFICERS.
government and as such must presj,der California law, both on- and
a professional image at all times. ,¢f_duty officers have peace officer
employee’s unwise or unsightly \y¢hority as to any public offense
of chewing tobacco and snuff.ommitted or which there is probable
offensive to the public aause to believe has been committed
coworkers, and detracts from iy his presence and with respect to
professional bearing of the employyhich there is immediate danger to
The use of chewing tobacco aerson or property, or the escape of
snuff is prohibited while on-duty.he perpetrator of such offense.
off-duty in uniform. {owever, on-duty officers outside the
ity limits who are not acting within
230. WHEN TO TAKE POLI(he scope of their employment as Los
ACTION. Angeles Police officers on matters of
lirect concern to the City and off-
230.05 RESPONSIBILITY duty officers both inside and outside
ON-DUTY OFFICERS. of the City limits are to give first
On-Duty, Within City, Futonsideration to causing the
Responsible. On-duty officers withppropriate action to be effected by
the City limits, after considering 'he responsible law enforcement
tactical situation, are to take all f“lgency_ B eficers should then act
isiio?sgilz’ ;;‘;zisr?gn ta':g z‘f’f':asértl‘?'nly z‘lfter considerat.ion of .the ta.cti'c.al
situation and of their possible liability

enforcement of the penal provisic .
&f the City, State, and Nation, andmd that of the City of Los Angeles.

protect life and property.

240.EMPLOYEE-PUBLIC
CONTACT.

240.05 RESPECT FOR
CONSTITUTIONAL RIGHTS.

No person has a constitutional right
to violate the law; neither may any
person be deprived of his
constitutional rights merely because
he is suspected of having committed
a crime. The task of determining the
constitutionality of a statute lies with
an appellate court of proper
jurisdiction, not with an officer who
seeks to properly enforce the law as it
exists. Therefore, an officer may
enforce any federal, state, or local
statute which is valid on its face
without fear of abrogating the
constitutional rights of the person
violating that statute. An officer who
lawfully acts within the scope of his
authority does not deprive persons of
their civil liberties. He may within
the scope of his authority make
reasonable inquiries, conduct
investigations, and arrest on probable
cause. However, when an officer
exceeds his authority by
unreasonable conduct, he violates the
sanctity of the law which he is sworn
to uphold.

7 Abridged Manual of the Los Angeles Police Department
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240.10 USE OF FORCE.

In a complex urban society, officers
are daily confronted with situations
where control must be exercised to
effect arrests and to protect the public
safety. Control may be achieved
through advice, warnings, and
persuasion, or by the use of physical
force. While the use of reasonable
physical force may be necessary in
situations which cannot be otherwise
controlled, force may not be resorted
to unless other reasonable alternatives
have been exhausted or would clearly
be ineffective under the particular
circumstances. Officers are permitted
to use whatever force that is
reasonable and necessary to protect
others or themselves from bodily
harm.

240.15 COURTESY.

Effective law enforcement depends
on a high degree of cooperation
between the Department and the
public it serves. The practice of
courtesy in all public contacts
encourages understanding and
appreciation; discourtesy breeds
contempt and resistance. The
majority of the public are law-
abiding citizens who rightfully
expect fair and courteous treatment
by Department employees. While
the urgency of a situation might
preclude the ordinary social

amenities, discourtesy under g
circumstance is indefensible. T
practice of courtesy by an office;
not a manifestation of weakness; it
on the contrary, entirely consist
with the firmness and impartial
that characterizes a professioy
police officer.

80. (CONT INUED) '
mployees the opportu'mty to
erform their duties to the{r fullest
otential. The working environment
qust be free of sexual harassment to
ssure fair and courteous treatment (?f
11 employees. Sexual harassment 1s
violation of Federal and State law
nd City and Department policy. It
xposes the City, the Police
yepartment, and the offending

_mployee to serious liability and can
e CONTAUower morale, undermine the

WITH THE PUBLIC. ntegrity of employee relationships,
In each of his contacts with t_ ;5 e fere with the efficiency of
pgblic, an officer must be aware ”)epartment operations. Sexual
his actions, appearance, a,..csment is viewed by the
statements are those of tyopapment as serious misconduct
Department. For that reason, aypich can result in the offending
because of the inherent potential !mployee being subject to disciplinary
conflict in many police contacts, .iion up to and including

officer must develop a fair, impartiaymination. The Department will not
and reasonable attitude and perfoiyjerate sexual harassment.

his task in a businesslike mann:

His statements must be the result imployee Responsibility. All
considered judgment and be absemployees are responsible for
of personal opinion, bias, or editorivoiding situations which involve
comment. Extended conversatiictual or apparent sexual harassment.
which reflects the officer’s persotVhen employees observe behavior
opinions will normally be considerhey believe to be sexual harassment
inappropriate. hey should confront the offender

lirectly and make it clear that the
280. SEXUAL HARASSMENT. >ffender’s behavior is unacceptable

It is essential that the Departmeind the behavior must stop.
maintain a healthy workirimployees who become aware of
environment which will provide a:onduct they believe to be sexual

270. EMPLOYEE CONFLICT (
INTEREST.

harassment, whether or not the
conduct is directed at them,
witnessed by them, or related to them
by another employee, shall report the
incident to a supervisor immediately.
Employees who do not receive a
satisfactory response to their
complaint shall contact the next level
of supervision, the Sexual
Harassment Counselor/Women’s
Coordinator.

All employees may obtain support and
guidance when dealing with situations
involving sexual harassment. In
addition to their supervisors, the Sexual
Harassment Counselor/Women’s
Coordinator, employees may also
contact the City Personnel
Department’s Sexual Harassment
Counselor, Equal Employment
Opportunities Division.

Supervisory Responsibility.
Supervisory employees shall ensure that
each workplace has a working
atmosphere free from sexual
harassment for all employees. The
working environment shall be
businesslike, assuring fair and
courteous treatment for all employees
and the public they serve.
Supervisors shall take prompt and
appropriate action whenever they

9 Abridged Manual of the Los Angeles Police Department
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280. (CONTINUED)

observe or are made aware of any
action or conduct that may be
interpreted as sexual harassment.

Command Responsibility.
Commanding officers are responsible
for ensuring that their commands are
free of sexual harassment by
providing appropriate training and
inspection which ensures the
existence of a working environment
free of sexual harassment. Moreover,
commanding officers shall ensure
that supervisors assigned to their
command strictly enforce the policy
of the Department against sexual
harassment promptly and appropriately.

COMMUNITY RELATIONS

310. GENERAL PROVISIONS.
Community relations is based upon
the principle that in a democratic
society the police are an integral and
indivisible element of the public they
serve. Community relations is
manifested by positive interaction
between the people and the police
and represents their unity and
COmMMmOon purpose.

A system of law and its enforcement
is not superimposed upon an
unwilling public in a free society; the

law is created by the Peojy (CONTINUED)
themselves to control the behavi(),e' willing and practiced

those who would seek to interf rticipation of the people in
Wi_th the community welfare “forcing the law is essential for the
existence. .servation of freedom.

While the primary responsibility 3 pNDIVIDUAL DIGNITY.

the enforcement of the law lies % recognition of individual dignity is
the people, the complexities 4] in a free system of law. Just as
modern society and the inability pergons are subject to the law, all
the people to personally cope w sons have a right to dignified
crime has required that they cre.ayment under the law, and the
the police service to assist gtection of this right is a duty
maintaining social order. The polhjch is as binding on the
represent only a portion of the tepartment as any other.

resources expended by the public

this end; however, this effo officer must treat a person with as
frequently being restrictive uch respect as that person will
individual freedom, brings the pollow, and he must be constantly
into contact with members of indful that the people with whom
public under circumstances whi is dealing are individuals with
have a far-reaching impact upon 1man emotions and needs. Such
lives of the affected individuals. nduct is not a duty imposed in
citizen’s encounter with the polldition to an officer’s primary
can be a very frightening asponsibilities, it is inherent in them.
emotionally painful experience, ¢

under these circumstances, the risk0- ROLE OF THE INDIVIDUAL
a misunderstanding is very greFFICER.

The minimization of this risk jMmunity relations is manifested in
challenge intrinsic to each pub® MOst common form in the
contact by the Department.T'Merous daily encounters between
Department must strive for (dividual officers and citizens. It is
establishment of a climate where this level that reality is given to the
officer may perform his duties w''%Y Of the people and the police and
the acceptance, understanding, jhere the greatest burden for
approval of the public. Additional ®"gthening community relations is laid.

In dealing with people each officer
must attempt to make his contact one
which inspires respect for himself as
an individual and professional and
one which generates the cooperation
and approval of the public. While
entitled to his personal beliefs, an
officer cannot allow his individual
feelings or prejudices to enter into
public contacts. However, since an
officer’s prejudices may be
subconsciously manifested, it is
incumbent upon him to strive for the
elimination of attitudes which might
impair his impartiality and
effectiveness.

340. EQUALITY OF
ENFORCEMENT.

As one of the world’s largest cities,
Los Angeles is composed of many
different communities, each with its
own life style and each with its own
individual crime problems. The
cosmopolitan nature of the City is
manifested by the diverse ethnic and
sociological background of its
people. However, all persons in each
area of the City have in common the
need for the protection which is
afforded by fair and impartial law
enforcement.

Additionally, as a person moves
throughout the City, he must be able
to expect a similar police response to
his behavior wherever it occurs.

il Abridged Manual of the Los Angeles Police Department
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340. (CONTINUED)

Where the law is not evenly
enforced, there follows a reduction in
respect for the law and a resistance to
its enforcement.

In order to respond to varying law
enforcement needs in the different
parts of the City, the Department
must have flexibility in deployment
and methods of enforcement;
however, enforcement policies should
be formulated on a Citywide basis,
and applied uniformly in all areas.

Implicit in uniform enforcement of
law is the element of evenhandedness
in its application. The amount of
force used or the method employed
to secure compliance with the law or
to make arrests is governed by the
particular situation. Similar
circumstances require similar
treatment in all areas of the City and
for all groups and individuals.

To ensure equal treatment in similar
circumstances, an officer must be
alert to situations where, because of a
language barrier or for some other
reason, he may be called upon to
display additional patience and
understanding in dealing with what
might otherwise appear to be a lack
of response.

350. RESPONSIVENESS TO 7, INTERPERSONAL
COMMUNITY. OMMUNICATION. .
The Department must be respor, promote understa.ndmg and
to the needs and problems of,gperation there must be interpersonal
community. While the Departmymmunication between members of
task is governed by the law e community and officers at all
policies formulated to guideyels of the Department. Each
enforcement of the law must incyployee must be aware of the lzzlw
consideration of the public will. iforcement needs of the community
responsiveness must be manifesad his particular assigned area of
all levels of the Department sponsibility. Guided by policy, an
willingness to listen and by a genficer must tailor his performance to
concern for the problemstain the objectives of the
individuals or groups. The jepartment and to solve the specific
needs of the community rime problems in the area he serves.
become an integral part of1e Department must provide for
programs designed to carry ourograms to encourage productive
mission of the Department. alogue with the public at all levels
id to ensure that the unity of the
360. OPENNESS OF OPERATYlice and the people is preserved.

Law enforcement operations in a
society must not be shroude!0- TRAINING IN HUMAN AND

secrecy. It is necessary that thcrOMMUN‘ITY RELATIONS. :

full public disclosure of policies?€ Selection process for police
an openness in matters of puflcers is designed to choose the
interest. Consistent with prote®St qualified and to eliminate those

of the legal rights of involio are physically, emotionally,
individuals and with consideratic®™tally, or socially unfit. Those
et essty o miintaining ected, however, are representative

confidentiality of Department reccilhe Comglunlty at liarge and as
and of other primary Deparlne.u;lire a -';Ct.to having the Same
responsibilities, the Department "¢ S and biases found in much

. ; society. i i
disseminate accurate and fac ermagh Exposure to crime and its
c
accounts of occurrences of pu an tend to harden and

. gt nder insensiti i
interest. Additionally, the Depammpatheticnsnclive sl qfflcf:r whose
must strive to make known understanding is needed

accepted its objectives and polici¢

to properly perform his duties. The
Department must provide initial and
continuing training in human and
community relations to help officers
avoid this hardening of attitude and
to imbue in each officer an
understanding of his total role in the
community.

LA Police Department Manual
community relations excerp
recognizes that alcoholism and
stress-related problems are genuine
medical problems which are
deserving of the same concern and
degree of understanding as the more
traditional illnesses. Every employee
should be aware of the symptoms of
alcoholism and stress. Employees
should not hesitate to seek
professional  assistance  for
themselves or offer to help fellow
employees affected by these
disorders. The personal obligation of
individual employees regarding
assistance to fellow employees
includes the recognition of the
symptoms of alcoholism and/or stress
problems. There is also an
accompanying moral obligation to
encourage the affected employee to
seek professional assistance.

Supervisory personnel becoming
aware of behavioral patterns
indicative of alcoholism or stress

1.3 Abridged Manual of the Los Angeles Police Department
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380. (CONTINUED)

among Department employees
should immediately meet with the
concerned employee to determine if
alcohol abuse or stress may be
causing the problem behavior.
Initially, the supervisor should
encourage the concerned employee to
voluntarily seek assistance from
qualified professionals if alcohol
abuse or stress is the basis for an
employee’s problem. If necessary,
the concerned employee may be
mandatorily directed to the
Department’s Behavioral Science
Services for assistance.

COMMUNITY AFFAIRS
420. NEWS MEDIA RELATIONS.

420.10 ROLE OF THE NEWS
MEDIA.

A well-informed public is essential to
the existence of a democratic nation.
To effectively exercise his franchise,
a citizen must be aware of current
events and the state of government.
A free press serves the public by
supplying needed information, by
stimulating thought, and by
providing a medium for expression.

Crime, its results, and the efforts to
combat it are all matters of
continuing public concern. The

Department is regularly involve(‘0 40 RESPONSIBILITY FOR

events at which members of the p/ E RELEASE OF

media are properly present .o o pngATION.
performing their task of gathCrhen an event being investigated is

R “such a spectacular or unusual
\ture as to stimulate generz'll
:)2];)132:]51*?\}[45\?1«1? e mmunity interest, the news media

. 11 be notified.
The Department actively seek;

establish a cooperative climulm.so SCOPE AND CONTENT

which the news media may Obg THE RELEASE OF

information on matters of puypRMATION.

interest in a manner which docsle scope and content of each release

hamper police operations. Howe jpformation must be determined

certain information must be Wilh}cording to the facts of each

from the news media in ordeyagion. Generally, a description of

protect the constitutional rights o, ¢jrcumstances which is not legally

accused, to avoid interfering wijyjleged and which will not

Department investigation, or becigjudice the rights of suspects or

it is legally privileged. erfere with an investigation will be
de.

420.30 DEPARTMENT PRI

RELATIONS OFFICER. 0.80 WHERE A NEWSMAN IS

To foster cooperation and muDT AUTHORIZED.

respect between the news mediahile a newsman may be permitted

the Department, a member of the area of a crime scene or a

personal staff of the Chief of Polirious police incident, he does not

designated as the Department Pve the authority to be within a

Relations Officer. His perscme scene or area which has been

services are made availablecured to preserve evidence or at

authorized representatives of the 1y location where his presence

media to assist in solving problem’Pardizes police operations.

mutual concern to the press and

Department. Additionally, the P

Relations Officer responds to ser

police incidents to assist the 1

media in their function.

420.85 NEWS MEDIA NOT
EXEMPT FROM LAWS.

A newsman’s primary responsibility
is to report the news by obtaining
information and photographs at
news-worthy incidents. His
opportunity to do so is infrequently
momentary at an emergency scene.
An officer sharing these circumstances
with a newsman should not
unnecessarily obstruct the newsman in
the performance of his duty; however,
members of the news media are
neither impliedly nor expressly
exempt from any municipal, state, or
federal statute.

440. PUBLIC INFORMATION.

440.10 REQUESTS FOR
INFORMATION.

The public has an abiding interest in
law enforcement and in the activities
of the Department. The news media
and members of the public frequently
direct inquiries to the Department
seeking information on a variety of
subjects. While it is the aim of the
Department to fulfill such requests, it
is not always possible to do so.
Whether to release information or to
grant interviews will be determined
according to the facts of each case.

15 Abridged Manual of the Los Angeles Police Department
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440.40 RESPONSIBILITY OF

OFFICERS TO SUPPLY
INFORMATION.
Frequently, due to public

expectations and because of his
accessibility, an officer is called upon
to supply information both related
and unrelated to the law enforcement
function.  An officer should
appropriately answer questions put to
him or refer the person to the proper
individual or agency for such
answers. When a request is made for
information about a police matter, an
officer should decide if he is in
possession of sufficient facts and is
qualified to respond, and whether the
person making the request is a proper
person to receive the information.
Generally, an officer should be open
in his dealings with the public and,
unless there is reason to the contrary,
he should supply requested
information. He should, however, be
cautious to avoid representing as fact
that which is his opinion.

480. LIAISON WITH CRIMINAL
JUSTICE SYSTEM.

480.10 COOPERATION WITH
OTHER LAW ENFORCEMENT
AGENCIES.

The Department maintains a close
working relationship with other law
enforcement agencies, and makes

available to them informy ENFORCEMENT

concerning techniques and PTOCCGPER ATIONS

developed or used by the Departm,

| NATURE OF THE
480.20 CRITICISM OF :‘S;HE

CRIMINAL JUSTICE SYSTEI\W enforcement operations consist
The Department shares responsib‘l any diverse activities which are
with the Judiciary and other r;ncted toward the attainment of
enforcement and PTOSECUL, 54 rtment objectives. Activities
agencies in the criminal jusgy a patrolling, conducting field
system. All elements of the sys . yjews, and issuing traffic
work toward common objectives ., ijons are not objectives in
each element is functionymgelves; rather, they are methods
complementary. The cooperative zchieving the real objectives of
harmonious working relationsteyenting and deterring crime,
which are essential in attaining tresting criminal offenders, and
objectives are impaired eventing traffic collisions.
unnecessary criticism of oth

engaged in the administratioecisions in law enforcement
criminal justice. For that remerations frequently must be made
officers should be aware of the ef an instant, and the lives of officers
upon law enforcement of id others may depend upon the
comments they make which mighality of those decisions. An officer
interpreted as being critical of oiconfronted in stress situations with
law enforcement or prosecudth criminal and noncriminal
agencies or individual membershavior, and he must be capable of
the Judiciary. However, it is aking a reasonable response in both
intended that there be tses. An officer must base his
infringement of an officer’s righduct and action in each instance
express his personal views regar®on the facts of the situation as they
the criminal justice system in gen@SOnably appear, relying upon his
or any trends which seem destx'tlc‘Perience- training, and judgment to
of its efficacy. lide him toward morally justified

1d lawful decisions and actions.

508. POLICE ACTION BASED ON
LEGAL JUSTIFICATION.

What is reasonable in terms of
appropriate police action or what
constitutes probable cause varies
with each situation, and different
facts may justify either an
investigation, a detention, a search,
an arrest, or no action at all. The
requirement that legal justification be
present imposes a limitation on an
officer’s action. In every case, an
officer must act reasonably within the
limits of his authority as defined by
statute and judicial interpretation,
thereby ensuring that the rights of
both the individual and the public are
protected.

520. PRELIMINARY
INVESTIGATION.

520.10 SCOPE OF PRELIMINARY
INVESTIGATION.

The scope of preliminary investigation
by a uniformed officer may be very
restricted or it may constitute the
entire investigation of the crime. In a
particular crime, the scope of the
preliminary investigation may be
limited by investigative policy, and in
all cases it is limited by an officer’s
assignment workload. Consistent
with his other responsibilities, an
officer should continue a preliminary
investigation to the point where the
delay in investigation caused by the
report being processed will not
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materially jeopardize the
investigation.
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520.20 FOLLOW-UP
INVESTIGATION BY UNIFORMED
OFFICERS.

Uniformed officers may conduct a
limited follow-up investigation upon
supervisory approval when there is a
reasonable chance of apprehending
the suspect, when there is a need for
obtaining additional information for
the preliminary investigation report,
or when there are other compelling
circumstances.

520.30 COURTESY CRIME
REPORTS.

Generally, crime reports shall not be
completed for occurrences outside
the City. Department personnel
should impress upon a citizen
requesting a crime report the
importance of an expeditious
investigation and the fact that this can
only occur if the crime is reported to
the concerned agency. In those cases
where exigent circumstances exist
that would make it impractical for a
person to report the crime to the
concerned agency, a courtesy report
may be completed, with prior
supervisory approval.

522. REPORTING INCIDENTS
MOTIVATED BY HATRED OR
PREJUDICE.

It is the policy of the Los Angeles
Police Department to ensure that the
rights of all people guaranteed by the

constitutions of the United Stme\' 0 SUPERV[SION IN FIELD
the State of California are prog/: RATIONS- e

When such rights are infringe e Departmem is an organization
by violence, threats, or Oith an assignr{lqnt of responsibility
harassment, the Department wijq accountablllty throughou:} tthe
every necessary resource to rapk structure. 1O the degree that a

and decisively identify the suspnior officer is responsible and

i the performance of
. countable for
;::t?sé e tths junior, he must be granted

,mmensurate authority in order to

. operly discharge his supervis.o‘rial
Acts or threats of violence m“‘i‘sponsibility- Field supervision
by hatred or prejudice are seriging with the senior policemen of
Such acts generate fear and cone Department, and it is upon _th'em
among victims and the publicat the primary burden of training
have the potential of recurnd sugervising less experlence_d
escalating, and possibly cayficers 15 placed. A field sergeant 1s
counterviolence e (LSt level_ pf .full'-tlme
' ipervision, and it is his primary

sponsibility to guide, train, direct,
528. FIELD SUPERVISION. \d motivate those over whom he has

Since emergency situations oyptrol. A field sergeant is not
without warning, and their duratiormally expected to engage in law
often brief, officers must frequaforcement operations except in a
make critical decisions witpmmand or supervisory capacity.
benefit of on-the-scene direction.
most police operations, howe
supervision is available

36. CRIME SCENE
UPERVISION.

1 - he senior investigating officer
necessary to provide guidance egeng s in charge of a crime scene.
training. Supervision gl

coherence to the police task #0. FOLLOW-UP

stolen property; i1dentity, locate,
interview, and arrest suspects; present
the case to the prosecutor; and
cooperate in the prosecution of the
defendant. Such investigations are
conducted to produce evidence
relating to the guilt or innocence of
any suspect and to recover property.

540.20 ALLOCATION OF
RESOURCES TO FOLLOW-UP
INVESTIGATIONS.

As it is not feasible to expend equal
time and energy in the investigation
of all reported crimes, priority of
investigation and allocation of
resources must be based upon the
relative seriousness of each reported
crime. However, reported crimes
will be investigated to the fullest
extent possible without regard to the
status of the victims or the areas of
the City in which the crimes occur.

544. INFORMANTS.

544.10 USE OF INFORMANTS.
Often. information from confidential
sources is the investigative lead
which solves a case and without
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directs the energies of VVESTIGATION. which there could not be a
Department into an organized ef prosecution.

Proper supervision is essenli;l‘:zol;(l)(:"l}NVESTIGATION OF
maintain a professional le\‘f‘ouow upE.D CR{IMES. ! ¢
, - -up investigation consists o
competence in law enfOr““f_forts B iterview victims and
operations. 1tnesses; locate, identify, and
feserve physical evidence: recover
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544.10 (CONTINUED)
Information is received by the
Department regarding criminal
activities and suspects from persons
in all walks of life. Many people
who give information have been
victims or witnesses of crimes, or
they may have a strong desire to aid
law enforcement. There are others
motivated purely by selfish interests.
However, regardless of their
motivation, the use of informants is a
basic weapon in the fight against
crime, and they are a judicially
recognized source of information.
An informant’s motivation should be
carefully evaluated in determining
the extent wupon which the
information will be relied.

544.20 INFORMANT’S
IMMUNITY FROM
PROSECUTION.

Informants will sometimes offer to
exchange information for immunity
or for their release. Such immunity
may properly be granted by a judge
in a judicial proceeding; however,
neither the Department nor any of its
members may grant any person
immunity from prosecution.

546. CONDUCT OF
UNDERCOVER OFFICERS.

In order to obtain information and
evidence regarding criminal activities,
it may be necessary that the

Department utilize underc(8 (CONTINUED). _
operators. Such operators sh;,”,;e are no areas into Whl‘Ch the
become “Agents Provocateury_ +ment cannot go- Law violators
engage in entrapment. The ofﬂ'lst be arrested and their prosecution
shall not commit any act or on,gpy, Finally, the Department must
perform any duty imposed bymain in the affected e}rea with
which constitutes a crime. equate personnel anq equipment for
;ufficient period of time after order
547. UNDERCOVER OFFI(jgestored to convince all concerned
POSING AS MEMBERS OF 7 additional outbreaks will not be
NEWS MEDIA. erated.
The use of a news media cover
officer to obtain intellige. USE OF FIREARMS.
information is not an acceptable |
of undercover activity. Once a p6.10 PREAMBLE TO THE POLICY
officer is discovered in such a N THE USE OF FIREARMS.
particularly in a crowd cone use of a firearm' is in a.ll
situation, legitimate members opbability the most serious act in
media become suspect and cgich a law enforcement officer will
possibly be exposed to dangergage. It has the most far-reaching
addition, such undercover actinsequences for all of the parties
does damage to the trust wiolved. It is, therefore, imperative
should exist between members t only that the officer act within the
free society and the news mundaries of legal guidelines, ethics,
od judgment, and accepted
ictices, but also that the officer be

548. DEPARTMENT RESPOP:pared by training, leadership, and

TO IMPENDING RIOT. rection to act wisely whenever
When the City is confronted wi"e & firearm in the course of duty.

situation which may escalate inreverence B i

riot, the Department must estab. shall = t‘de value _Of hume.m

control of the situation by rCL}CnSiderin thful P f((;ffldclers s

quickly and committing sufflChile Ofﬁgcers l‘::e ey forFe.
ve an affirmative

resources to control the situal ty to use that d
Control must be established i ot orce

parts of the involved area so that

which serves them.

necessary to protect human life, the
use of deadly force is not justified
merely to protect property interests.

It is in the public interest that a police
officer of this Department be guided
by a policy which the people believe
to be fair and appropriate and which
creates public confidence in the
Department and its individual
officers.

This policy is not intended to create
doubt in the mind of an officer at a
moment when action is critical and
there is little time for meditation or
reflection. It provides basic
guidelines governing the use of
firearms so that officers can be
confident in exercising judgment as
to the use of deadly force. Such a
policy must be viewed as an
administrative guide for decision-
making before the fact and as a
standard for administrative judgment
of the propriety of the action taken.
It is not to be considered a standard
for external judgment (civil or
criminal litigation) of the propriety of
an action taken. This is a matter of
established law and also a process for
courts and juries reviewing specific
facts of a given incident.
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556.20 NECESSITY THAT
OFFICERS BE ARMED.

As long as members of the public are
victims of violent crimes and officers
in the performance of their duties are
confronted with deadly force, it will
remain necessary for police officers
to be properly armed for the
protection of society and themselves.

556.25 REASON FOR THE USE
OF DEADLY FORCE.

An officer is equipped with a firearm
to protect himself or others against
the immediate threat of death or
serious bodily injury or to apprehend
a fleeing felon who has committed a
violent crime and whose escape
presents a substantial risk of death or
serious bodily injury to others.

556.30 PROTECTION OF
GENERAL PUBLIC.

Regardless of the nature of the crime
or the justification for firing at a
suspect, officers must remember that
their basic responsibility is to protect
the public. Officers shall not fire
under conditions that would subject
bystanders or hostages to death or
possible injury, except to preserve
life or prevent serious bodily injury.
Firing under such conditions is not
justified unless the failure to do so at
the time would create a substantial
immediate threat of death or serious
bodily injury.

5)51;532 AI\:;I}I{VIMIZING THE R6. 40 (CONTINUED)

' ; o use of deadly fprce where
An officer does not shoot Wit} s a substantial risk that the
intent to kill; he shoots whcn:re lwhOSC arrest is sought will
necessary to prevent the indiy; Zzndeath or serious bodily injury
from completing what I“othel's if apprehension is delayed.
attempting. In the extreme SUCS ers shall not use deadly force to
shooting situation, an officer M iect themselves from assaults
have the opportunity or abilillich are not likely to have serious
direct his shot to a nonfatal areq s,

require him to do so, in ¢

instance, could increase the fising at or from moving vehicles is
harm to himself or others. Howgerally prohibited. Experience
in keeping with the philosophy,ws such action is rarely effective
the minimum force that is neceg js extremely hazardous to
should be used, officers shoulocent persons.

aware that, even in the rare ¢

where the use of firearms reasoradly force shall only be exercised
appears necessary, the risk of ¢en all reasonable alternatives have
to any person should be minimizn exhausted or appear impracticable.

556.40 THE USE OF DEADH.50 JUSTIFICATION LIMITED

FORCE. ) FACTS KNOWN TO

An officer is authorized the u/FICER.

deadly force when it reasontification for the use of deadly

appears necessary: ‘ce must be limited to what
isonably appear to be the facts

* To protect himself or others Wi Or perceived by an officer at

an immediate threat of deal Ume he decides to shoot. Facts

serious bodily injury, or ¢Own to an officer, no matter how

* To prevent a crime whcr(npe"mg’ cannot be considered at a

suspect’s actions place perso date to justify a shooting.

jeopardy of death or serious b

injury, or

* To apprehend a fleeing felon

crime involving serious bodily 17

T ——

556.55 SUSPECTED FELONY
OFFENDERS.

An officer shall not fire at a person
who is called upon to halt on mere
suspicion and who simply runs away
to avoid arrest. Nor should an officer
fire at a ‘fleeing felon’ if the officer
has any doubt whether the person
fired at is in fact the person against
whom the use of deadly force is
permitted under this policy.

556.60 YOUTHFUL FELONY
SUSPECTS.

This Department has always utilized
extreme caution with respect to the
use of deadly force against youthful
offenders. Nothing in this policy is
intended to reduce the degree of care
required in such cases.

556.70 SHOOTING AT FLEEING
MISDEMEANANTS.

Officers shall not use deadly force to
effect the arrest or prevent the escape
of a person whose only offense is
classified solely as a misdemeanor
under the Penal Code.

556.75 FIRING WARNING
SHOTS.

Generally, warning shots should not
be fired.
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556.80 DRAWING OR
EXHIBITING FIREARMS.
Unnecessarily or prematurely
drawing or exhibiting a firearm limits
an officer’s alternatives in controlling
a situation, creates unnecessary
anxiety on the part of citizens, and
may result in an unwarranted or
accidental discharge of the firearm.
Officers shall not draw or exhibit a
firearm unless the circumstances
surrounding the incident create a
reasonable belief that it may be
necessary to use the firearm in
conformance with this policy on the
use of firearms.

Note: During a special meeting on
September 29, 1977, the Board of
Police Commissioners adopted the
following as a valid interpretation of
this Section:

“Unnecessarily or prematurely
drawing or exhibiting a firearm limits
an officer’s alternatives in controlling
a situation, creates unnecessary
anxiety on the part of citizens, and
may result in an unwarranted or
accidental discharge of the firearm.
An officer’s decision to draw or
exhibit a firearm should be based on
the tactical situation and the officer’s
reasonable belief there is a
substantial risk that the situation may
escalate to the point where deadly

force may be justified. Whe'

officer has determined that the | 1460 ed, the dog handler shall be
deadly force is not necess: mdep 0y'

ible for the control and
officer shall, as soon as practjJe%. esg??;e Ee
secure or holster the firearm.” ection

ONTINUED)

564. OFFICERS SURRENDER'lice dogs may be used:

WEAPON. ! the detection, control, and

An officer or his partner may | rehension of a suspect when there

the mercy of an armed suspec reasonable suspicion of the

has the advantage, but expemnc ect s involvement in criminal

shown that the danger to an otn v

not reduced by his giving up hl‘ the search of buildings and large

upon demand. Surrenderin bas for SuUSpects;

weapon might mean giving away, the investigation of a crime or

only chance for survival; thereggiple crime;

an officer should use every tag, searches for narcotics and/or

tool at his disposal to aeotic paraphernalia;

surrendering his weapon. In searches for explosives and/or
plosive devices;

571. USE OF DEPARTMENT [n ¢riminal and non-criminal

POLICE DOGS. :idents to assist in the search for

Police dogs are a multi-functissing juveniles or adults.

asset of the Los Angeles P

Department. Police dogs malice dogs are employed to assist

used in appropriate circumstancdficers in the performance of their

assist officers in the searcities. In appropriate circumstances,

criminal suspects; the detectiorlice dogs may be used to defend

location of narcotics arace officers and others from

explosives; and the locatiominent danger at the hands of an

missing adults or juveniles. sailant, and may defend themselves
M annoying, harassing, or

Supervisors or officers at the sce?voking acts.

a police incident may reques

assistance of a police dog and

be responsible for determining’

dog is to be used. When a poli¢t

In

584. VICE ENFORCEMENT.

The people through their elected
representatives have decided that
criminal sanctions should be imposed
against certain behavior which has
been traditionally labeled as “vice.”

The Department is charged with the
enforcement of all criminal statutes
including those defining vice
offenses. Where vice conditions are
allowed to continue, they are soon
exploited by organized crime and the
money thus obtained is often used to
finance other criminal ventures or
attempts to corrupt public officials.

To prevent the spread of vice
conditions, the Department will take
aggressive enforcement action
against all commercialized vice
activities, against those vice activities
which have been complained of, and
against conspicuous vice conditions
which appear on the streets and in the
public places of the City.

588. NARCOTIC ENFORCEMENT.
It is the objective of the Department
to enforce all local, State, and federal
statutes which prohibit the
possession, use, or traffic in narcotics,
non-prescription dangerous drugs,
and other restricted or prohibited
substances. Through a combination
of aggressive enforcement and public
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588. (CONTINUED)

education, the Department seeks to
prevent and deter the use and
possession of, and traffic in, all such
substances within the City. In so
doing, the Department may also
conduct investigations outside the
City in cooperation with appropriate
law enforcement agencies to prevent
the flow of such illegal substances
into the City.

To prevent the spreading use of
narcotics and other dangerous
substances, the Department engages
in public education programs to
inform people about the effects and
hazards of drug abuse. Additionally,
the Department provides the public
with factual information with which
to make decisions regarding the use
of drugs and to assist members of the
public in recognizing symptoms and
indications of drug use in others. An
understanding and appreciation of the
full effect and extent of drug abuse is
essential for success in overcoming
its threat. By working with and
through the community, the
Department seeks to engage the
people in a cooperative attack on this
critical problem.

VOLUME 1141 (coNTINVED)

(3/258.02), the concerned

jon oL
MANAGEMENT ‘;mrggnding officer shall initiate a
: i 1.81.
3 el Complaint, Form
LA AN ;,r;‘:;:anding officers shall be

for the administration of

PROCEDURES [ Juible |

fsciplinary action resulting from
GENERAL MANAGEMENT .ilures to nglify and multiple use of
PROCEDURES ity ammunition.

r EXEMPTIONS TO
e RO Gl
All officers, line reserve ofﬂccnllce:::;l oFf:;-:::pvtvz): S,S Lﬁ]r;b(;e lti,erﬁ(r);
Sizgrclgbzgﬁlc;;z32?“21?;2:3} ri:e qualiﬁcation. course because of an
3/258.02. This qualification HERMERE S i
:amined by a physician. The officer
take pl_age at a range under, security officer shall obtain a
superwsnon of the Los Angatement from the physician
Police Department. sscribing the nature of the injury or
1ysical defect and an estimate of the
Ear Protectors. All Departipgh of time for which the officer
personnel who are on the firing li- security officer should be
any Department range when livekempted  from qualification
is taking place shall wear ear protquirements. The statement shall be
provided by the Departmeniyviewed and signed by the
personal ear protectors of d)ncerned commanding officer.
approved by the Department Arnifter signing the request, the
neerned commanding officer shall
258.01 FAILURE TO MEET rward a copy of thegstatement to
QUALIFICATION ¢ Medical Liaison Section and file
REQUIREMENT. ¢ original in the officer’s Division
When notified that an officer, imployee Folder, Form 1.1.
officer, or security officer und
command fails to meet%% An officer or security officer
qualification requirement anho is off duty for a period of time

officer does not have a valid ~ "™Prising the last seven calendar
~
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days of a qualification period due to
illness or injury shall be exempt from
the qualification requirements for
that qualification period.

A line reserve officer who is unable
to fire the qualification course
because of an injury or illness shall
submit an Employee’s Report, Form
15.7, in duplicate to his commanding
officer. The Form 15.7 shall include
a description of the injury and the
estimated length of the period of
incapacity.

Vacation Exemptions. When the
shooting qualification requirement
would present an undue hardship to
an officer, line reserve officer, or
security officer while on vacation, the
employee may submit an Employee’s
Report, Form 15.7, to his
commanding officer at least one week
prior to his vacation requesting the
qualification requirement be waived.
The employee’s commanding officer
shall consider each request and
recommend approval if the request is
justified. When it appears that the
employee will have an opportunity to
fulfill the shooting qualification
requirement without undue hardship,
the Form 15.7 shall be returned to the
employee and the request denied.
Approved requests shall be retained
in the officer’s Division Employee
Folder, Form 1.1.
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258.02 (CONTINUED)

Thirty Year Exemptions. Officers
who have completed thirty or more
years of service shall be required to
meet the firearms qualifications only
once each calendar year at their
convenience. Exempt officers are
encouraged to qualify on a factory
ammunition qualification month.

Note: Exempt officers shall replace
their Department issued factory
ammunition every six months.

258.14 FIREARMS AND
EQUIPMENT USED FOR
QUALIFYING.

The firearm and equipment used by an
officer or reserve officer to fulfill his
qualification shooting requirements
shall be the same firearm and
equipment items he carries on-duty in
his current assignment.

Security officers shall use the
firearms provided for their use at the
range at which they qualify.

Exception: An on-duty officer, when
practicable, shall use a shotgun
assigned to his division when
qualifying on the shotgun range.

258.18 AMMUNITION USE]) "‘ ' (CONTINUED)
FOR QUALIFYING. .f‘ficer, and each security
Ammunition used in qualil‘igfch B ho has been employed as
and bonus qualification sh()(-'ﬁcer wone year or longer, shall be
shall be either full factory lc.hef“j’fto thirty rounds of City-paid
service ammunition or remd pition  per period for
practice ammunition with hanm;caﬁon_ An officer, or security
wadcutter lead bullet. Explgfah ¢ who has been employed for
incendiary, Hi-Way Master, 1ceear or longer, failing to qualify
dum, foreign-made, or any bi]":h City-paid ammunition shall
developing a velocity ex.ceeding:r chase the additional ammunition
thousand feet per second shall l,cessary and shall sign his name
permitted. No allowance wilg serial number on a
made for misfires when re jification/Bonus Shoot Record,
ammunition is used in a byrm 13.5.1 (buff) each time he
qualification shoot. akes additional attempts to qualify.
n officer, or a security officer who
Exception: Officers, reserve offys been employed for one year or
and security officers shall qupger, may submit only one green
twice yearly with factory ammungd in any qualification period. He
which is due to be replaceay submit as many plain cards as
compliance with Section 3/611.2e necessary for him to qualify.

258.20 CITY-PAID AMMUNITkcurity officers in their first year of
City paid ammunition may be usnployment, and reserve officers,
an officer for either the schedill be permitted to use City-paid
qualiﬁcation shoot during any pmmunition for each attempt to
or the bonus qualification shoot d1alify until the qualification
those periods when he is scheduquirements have been fulfilled.
shoot the target course. An of*S€rve officers, and security officers
reserve officer, or security of their first year of employment,
desiring to use City-paid ammui@ll sign their names and serial
for qualification shall pre.sml"mbel's on a Qualification/Bonus
identification card to the range 0%t _RCCOrd, Form 13.5.0 (green)
and shall sign his name and .“ch_t‘me ammunition is issued for
number on a Qua]ification/B‘lal‘ﬁCation_ However, a reserve
Shoot Record, Form 13.5.0 (gre¢

officer, or a security officer in his
first year of employment, may be
required to undergo remedial
firearms training when he fails to
qualify after several attempts.

Exception: City-paid ammunition
shall not be furnished for the initial
attempt to qualify during those
periods when factory ammunition
must be used for qualification.
Officers failing to qualify with
factory ammunition shall be required
to purchase the ammunition needed
for subsequent attempts to qualify.
Reload ammunition may be used for
subsequent attempts to qualify.

258.24 MULTIPLE USE OF CITY
AMMUNITION.

When a commanding officer is
notified that an officer under his
command has used city-paid
ammunition more than once in any
qualification period without
authorization, he shall direct the
officer to report to the Accounting
Section, Fiscal Operations Division,
within fourteen (14) days for
payment of the appropriate fees. The
officer shall report to Parker Center,
on any weekday, between the hours
of 0830 and 1700, and shall pay a fee
equal to the purchase price of the
extra ammunition used. The officer
shall obtain a receipt from the Police
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258.24 (CONTINUED)

Accountant, which he shall present to
his commanding officer as evidence
of compliance.

RECORDS AND REPORTS

405. CONFIDENTIAL NATURE
OF DEPARTMENT RECORDS,
REPORTS, AND
INFORMATION.

All official files, documents, records,
reports, and information held by the
Department or in the custody or
control of an employee of the
Department shall be regarded as
confidential. Employees shall not
disclose or permit the disclosure or
use of such files, documents, reports,
records, or information except as
required in the performance of their
official duties. The unauthorized use
of information obtained through
employment with the Los Angeles
Police Department can subject the
employee to possible disciplinary
action and/or criminal prosecution.
This includes information obtained
from manually stored records, as well
as information obtained from
automated records.

Concerned supervisors in units
having access to terminal points for
City-controlled computers containing
confidential information shall

complete an Operator Seq (CONTINUED)

Statement, Form 1.58, for artment personnel should not
employee having access 1o information if it is believed
terminals. weit would jeopardize the

————

>
/

t E :

1aestigation: _]COPaI'dIZe- -the

Note: The home address, telemwcessful prosecution s
ic

number, and other perg " " gect the outcome of a civil

information concerning Depary, - involving the City of Los

employees may be releasg Seeles; or infringe upon the

person’s both within and outsig rson’s right to privacy.

Department only with the approy,

the concerned watch command: Nge: Facts concerning the crime

officer-in-charge. hich could only be known by the
erpetrator, or which could be

406. RELEASE OF P()thilized as polygraph keys should not

RECORD INFORMATION. . icleased.

e

406.10 GUIDELINES AND  The home address of the victim of a
RESTRICTIONS FOR THE me shall not be released to the public
RELEASE OF POLICE REC(nless the home address is also the
INFORMATION. ycation of the crime. The name and
Employees shall be guidedome address of a witness to a crime
Manual Section 1/440.40 wall not be released to the public.
releasing any information to
public. The following guidel Exeeption: The above information
shall apply to all releases of piady be released if given permission
record information. » do so by the respective victim or

litness, or if the investigating officer
Guidelines. Information regar€lieves that its release would assist
the commission of a crime and the investigation of the crime.
resulting investigation may be 1
available to the public prior (0 The name and address of a
making of an arrest, the issuumbnﬁdential informant shall not be
an arrest warrant, or the filin’cosed.
formal charges. The follo"
guidelines shall apply to all relf
of information to the public.

.

UNIFORMS AND PERSONAL
EQUIPMENT

601. POSSESSION OF
UNIFORMS AND PERSONAL
EQUIPMENT.

601.10 REQUIREMENTS.

All officers shall possess at all times
a serviceable uniform and the
necessary equipment to perform
uniformed field duty. Officers
assigned to duty wherein a special
uniform is required shall also possess
the uniform required by their special
assignment. All uniforms and
equipment referred to in this Chapter
shall meet the specifications outlined
in the Department Uniform and
Personal Equipment Specifications.

Exception: Exemptions from this
Section may be granted by the Chief
of Police.

602. MAINTENANCE OF
UNIFORMS AND EQUIPMENT.

602.10 AVAILABILITY FOR USE.
All uniforms and equipment shall be
maintained in a clean serviceable
condition and shall be ready at all
times for immediate use.
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602.20 LEATHER EQUIPMENT
MAINTENANCE.

Leather equipment shall be kept dyed
and shined, and shall be replaced
when it is cracked or worn out.

605. PERSONAL APPEARANCE.

605.10 PERSONAL
APPEARANCE—GENERAL.

An employee shall be neat and clean
at all times while on-duty, unless the
nature of his assignment require
otherwise.

605.20 HAIR STANDARDS—
GENERAL.

While on-duty, all employees shall
keep their hair neat, clean, and well-
groomed.

Exception: Authorization to deviate
from this requirement may be
granted by commanding officers of
employees in low visibility positions.

605.22 HAIR
UNIFORMED.
Male Employees. On-duty uniformed
male employees shall keep their hair
properly trimmed. The hair shall be at
least moderately tapered, shall not extend
below the top of the shirt collar nor cover
any portion of the ear, and shall not
interfere with the proper wearing of the
uniform hat.

STANDARDS—

Female Employees. Onm—;‘(coNTINUED)

uniformed female emply, ' “ti0ﬂ5 Employees in low
assigned to field duty shall urr;",’.cqmy assignments may deviate
their hair so that it does not ex-nslbl these standards with the
below the bottom edge of the (f* o4 of their commanding
nor interfere with the proper we, .
of the uniform hat. Hair s!m'fﬁcen

arranged so as not to interfere 05.70 ORNAMENTATION.
vision in any way. j i.formed employees shall not wear
X unauthorized ornamentation such
On-duty uniformed female emp]@_s carrings: necklaces; bracelets; or
assigned to field duty shal| . conspicuous rings.

arrange their hair in a pon

hairstyle.

arge,

06. WEARING OF UNIFORM.

Uniformed females who are not jgg,10 WHO SHALL WEAR
certified shall maintain their haNJFORM.
as to present a neat appeary]l employees regardless of rank
consistent with the type of (hall wear the prescribed uniform
performed. ind personal equipment during their
ours of duty.
605.24 HAIR STANDARD
SWORN NON-UNIFORMED. 06.20 EXEMPTIONS TO
Male employees. On-duty s'WEARING UNIFORMS.
non-uniform male employees {he following officers are exempted
keep their hair properly trimmefom wearing the prescribed uniform
all times. The hair shall3/606.10):
moderately tapered and shall
extend below the top of the shirt o Chief of Police.
nor cover any portion of the ear. * Directors.
‘ Bureau commanding officers.
Female Employees. On-duty S‘: InsPeCtion staff.
non-uniform female employees  © lainclothes investigation officers.
maintain their hair so as to pres,
neat appearance consistent with 3’pe‘f’al Exemptions. When the
job assignment. )’V:::lng of a uniform is not practical
Mrk conditions, and

when prior exemption has been
granted by the Chief of Police,
certain officers may be exempted
from wearing the prescribed uniform.

610. FIREARMS.

610.10 POSSESSION REQUIRED.
Every officer shall possess an
authorized firearm.

610.12 PRIMARY WEAPON.

A primary weapon is the Department
approved firearm which officers are
required to carry on-duty. Primary
weapons shall be approved by the
Department Armorer.

610.13 COMPACT
SEMIAUTOMATIC PISTOLS
USED AS A PRIMARY
WEAPON.

Officers that are assigned to non-
uniformed assignments, such as
detectives, staff  personnel,
specialized unit members, etc., may
carry as their primary weapon a
Department approved compact
semiautomatic pistol while assigned to a
temporary uniformed assignment. The
concerned officers shall carry the
appropriate ammunition, magazines,
magazine pouch, and holster for
uniformed officers.
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610.14 ADDITIONAL
WEAPONS/BACKUP WEAPONS.
Additional weapons/backup weapons
shall be approved by the Department
Armorer and carried concealed
(3/610.20).

610.15 CITY-OWNED
REVOLVERS.

Officers who have been furnished a
City-owned revolver may carry that
revolver while on-duty as their
primary weapon.

Note: Officers who possess a City-
owned six-inch revolver may, at their
own expense, have the barrel cut to
four inches by the Department
Armorer. The Department Armorer
shall maintain sole responsibility for
any mechanical repair or alteration of
City-owned firearms, including
removal of the side plates or
modification of the original finish.

610.17 PRIVATELY-OWNED
REVOLVERS.

On-duty officers may carry, as their
primary weapon, a privately-owned
revolver that has been approved by
the Department Armorer and that
meets Department specifications for
a primary weapon.

610.25 MANUALLY COCK[N

AND FIRING THE DOUBLE. i1
ACTION SEMIAUTOMATI( x¢€P
PISTOL. assl
Because of the potential for an accjd(,'
discharge when the hammer of a g,
action semiautomatic pistol is map,
cocked to the rear of the slide, the Imv
cocking of such a pistol is prohibite,

first round shall be fired in the d()u'
action mode. 110.60 PETECTIVES—REQUIRED

50 ONTINUED)
ion: Uniformed personnel in
ent that does not involve
contact with the public may
a revolver that meets the
lflcathHS of an additional
apon, as their primary weapon,
rior approval of the concerned
au commanding officer.

Note: Generally, the pistol %hnu]u ersonnel c1a551ﬁed as case carrying
returned to double-action mode Vjetectives shall carry, while on-duty,
the involved officer has determ; i authorized four or six inch
that the immediate necessity to yrimary weapon, concealed and in a
no longer exists (e.g., prior to a jster.

pursuit or climbing a wy

Accuracy and fire control areixception: Revolvers with two inch
officer’s goals when confrontedyrrels and steel frames which were
the need to stop a life-threatenurchased and approved by the

attack. department prior to November 21,

1967, may be carried by plainclothes
610.40 MAINTENANCE OF ield officers as a primary weapon.
FIREARMS.

Firearms carried on-duty shal’10.67 SPECIAL DUTY
maintained in a clean, serviceASSIGNMENTS—FIREARMS.

condition. Ifficers assigned “Special Duties”

hay carry firearms other than those
610.50 UNIFORMED lescribed as primary or additional
OFFICERS—REQUIRED Veapons as long as the firearms are
FIREARMS. ‘onsistent with their particular

Personnel on-duty, in uniform. Jssignment and prior written
carry a four or six inch prim’ ‘PProval is obtained from their
weapon in the uniform hol® oMmanding officer.  Bureau
attached to the equipment belt. “Mmanding officers shall have audit
MS to ensure compliance.

Note: Special duties may include,
but are not limited to, SWAT,
Detective Support Division, vice, and
narcotics.

610.70 ADDITIONAL FIREARMS
CARRIED ON-DUTY.

An officer carrying an additional
firearm while on-duty shall ensure
that it is concealed and contained in
such a manner that the firearm will
not fall out or become accessible to
unauthorized persons, and that it
conforms to the specifications set
forth in section 1-113.2 of the
Uniform and Personal Equipment
Specifications Manual.

610.90 PROPER HOLSTERING
OF CONCEALED FIREARMS
CARRIED BY ON AND OFF-
DUTY PERSONNEL.

Every officer carrying a concealed
firearm shall carry the firearm in a
holster specifically designed for the
firearm being carried. The holster
must be constructed so the firearm
may be drawn and reholstered
without difficulty. When the firearm
is carried on the person, the holster
used shall be designed to secure the
firearm in the holster and prevent the
firearm from being cocked. The
holstered firearm shall be securely
attached to the officer or may be
carried concealed in a container
under the officer’s immediate control.
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610.90 (CONTINUED)

Such a container may include, but is
not limited to, purses and briefcases.
The container must be capable of
being secured in such a manner that
the holstered firearm will not fall out
or become accessible to unauthorized
persons. The container shall allow
the officer immediate access to the
firearm.

Exception: The concerned commanding
officer may grant permission for
noncompliance when the nature of a
particular duty assignment with tactical
considerations requires that a firearm be
carried in a container including, but not
limited to, purses, briefcases, or workout
bags under the officer’s immediate
control. The container must be capable
of being secured in such a manner that
the holstered firearm will not fall out or
become accessible to unauthorized
persons.

611. AMMUNITION.

611.10 POSSESSION OF
AMMUNITION.

On-duty officers shall not possess in
their weapon, on their person, in
privately owned vehicles parked on
divisional parking lots, or elsewhere
in any Department facility, any
ammunition other than that which
has been approved by the Department
as authorized ammunition.

Exception: Officers may pgx&—_::,(coNTINUED)

other than Department appre T paded at all times when
ammunition while firing at the p W52 4 o field duty. In addition,
Academy range for recre;ui(}ss’,1 rmed officers in field
purposes. Reload ammunitiop n‘n .onmentS shall carry as a
be used for qualificatioy '™ am for their primary
Department ranges. nini T ¢ pistol two fully loaded

.emiautomatl : 1
f o magazines in the magazine
e

Off-duty officers who cary,
concealed weapon pursuant to lj)o
authorization to do so by Vi”U€:xceptiOD5 Uniformed personnel
their employment as Los A“gt;ho carry @ primary semiautomatic
police officers shall carry ;o] or an authorized additional
authorized ammunition in tj,qiautomatic pistol as a primary
weapons. veapon in an assignment that does
jot involve physical contact with the
611.20 REPLACEMENT (plic or does not require the
AMMUNITION. All ammuniyegring of the Police Equipment Belt
required by this Chapter shallpall carry as a minimum one fully
replaced with new ammunition ejpaded magazine in a magazine
six months. ouch worn on the belt or shoulder
iolster strap.
611.30 REQUIRED
AMMUNITION FOR PRIMAKi11.40 REQUIRED
WEAPON—UNIFORMED \MMUNITION FOR PRIMARY
OFFICERS. VEAPON—PLAINCLOTHES
Revolver. The service revolver sJFFICERS.
be carried fully loaded by unifortevolver. Plainclothes officers shall
officers assigned to field duty. 4Ty their revolver fully loaded at all
addition, uniformed officers in ['M€S. In addition, they shall carry a
assignments shall carry a mininf"'Mmum  of six rounds of
of 12 rounds in the cartridge case. "™MUNition in a cartridge carrier
‘O on the belt or shoulder holster
Semiautomatic Pistol. Unifor@P:
officers shall carry their prin
semiautomatic pistol (and magazl

\

Semiautomatic Pistol. Plainclothes
officers shall carry their primary
semiautomatic pistol (and magazine)
fully loaded at all times. In addition,
they shall carry as a minimum for
their primary semiautomatic pistol
one fully loaded magazine in a
magazine pouch worn on the belt or
shoulder holster strap.

Exception: At the discretion of their
commanding officer, undercover
officers and “Special Duties” officers
may be exempted form Department
Manual provisions pertaining to
handguns, ammunition, and related
equipment (3/610.67).

611.50 ADDITIONAL
AMMUNITION.

In addition to the required
ammunition carried on the person,
uniformed and plainclothes officers
shall be encouraged by their
supervisors to carry extra
ammunition. When worn on the
Police Equipment Belt, the
supplemental ammunition pouch/case
shall be worn immediately behind the
holster; when worn with an
additional handcuff case, the
supplemental ammunition pouch/case
shall be worn centered between the
handcuff cases. Additional fully-
loaded magazines or cartridge cases
may also be carried concealed upon
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611.50 (CONTINUED)

the officer. Officers are urged to
carry extra ammunition on their
persons when off-duty. All
Department-issued ammunition not
carried on the person shall be
maintained in a personal locker or
other readily accessible location.

614. BASIC UNIFORM—POLICE
OFFICERS ELIGIBLE FOR
UNRESTRICTED FIELD DUTY.

614.20 CAP (HAT).

Patrol officers, while on-duty, shall
ensure that their uniform hat is
serviceable and available either at
their division of assignment or in
their assigned vehicle.

Exception: Officers assigned to
traffic divisions shall ensure that their
uniform hat is available in the
passenger compartment of their
assigned vehicle and shall wear their
hats when directing traffic.

The wearing of the uniform hat is
mandatory for all officers:

* When an officer is working an
assigned footbeat.

* When an officer is working an
assignment in which the primary
function is crowd control (e.g.,
parades, Coliseum events, etc.).

* At inspections, ceremgn%TROUSERS.
funerals and other appropriate f():ﬁl -
events. . Officers assigned to two-
* As determined by the oﬂ‘iQQ\Noeal'ed motorcycle duty shall wear
charge in those situations in \\;,w rescribed breeches in lieu of
immediate recognition is neceg .
for officer safety. rouser®
* As determined by commangy 4 60 POLICE EQUIPMENT
officers when circumstances are T.
that the wearing of the hihe Police Equipment Belt shall be
appropriate. yorn complete with the equipment
: ;peciﬁed in 3/622.
Note: Officers shall wear
Department-issued motorcgy4,70 BADGE.
officer’s helmet when operatigpen in uniform, all officers shall
two- or three-wheel motorcycle. year the official badge currently
ssued to them. The badge shall be
614.40 TIE. wtached to the badge holder provided
The tie worn with the uniform on the outermost garment and shall
shall be a double windsor “redine clearly visible at all times.
knot with a bendover metal
allowing a “breakaway” feature y)14.80 IDENTIFICATION
worn. CARDS.
When in uniform, all officers shall
Note: The office-in-charge d@Ve in their possession the
detail where a civil disturbance dentification card currently issued to
progress, or where it may hem.
reasonably expected that one
ensue, may instruct officers unde’14.90 SHOES.
command to remove their neck
however, their shirts shall reNOlea Officers assigned to two-
buttoned. Vheeled motorcycle duty shall wear
he prescribed boots in lieu of shoes.

\

615. OPTIONAL UNIFORM—
POLICE OFFICERS ELIGIBLE
FOR UNRESTRICTED FIELD
DUTY.

615.10 OPTIONAL UNIFORM
REQUIREMENTS.

The optional uniform shall consist of
the basic uniform with short sleeves,
an open convertible collar, and the tie
removed.

If an undershirt is worn under the
optional uniform shirt, the undershirt
shall be white and shall have a round
crew neck or V-neck collar.

Officers not wearing the optional
uniform shall wear the basic uniform
with long sleeves and a tie.

Although the optional uniform is
authorized, officers shall wear the
basic uniform, with long sleeves and
a tie, when the division commanding
officer deems it appropriate.

Note: When the wearing of an
optional uniform is authorized,
officers may wear a uniform
manufactured from the optional
summer-weight material.
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616. DRESS UNIFORM—
CAPTAINS AND ABOVE.

616.10 DRESS UNIFORM
REQUIREMENTS.

The dress uniform shall consist of the
following items:

616.20 POSSESSION OF DR~ ,(CONTINUED) .
UNIFORM. ffwers shall wear the' flyl.ng
Officers of the rank of Captaiy © orm only when engaged in flying
above shall possess a dress unj sties. OF when performing related
as specified in this section. juties at the airport.

616.30 WEARING OF DRESS Exccpﬁon: Wheg direct-ed by the
UNIFORM. ommanding Ottflcerj Air Support
Unless otherwise directed by pijsion, the basic l:ll’l'lf‘OI'm (3/614.)
Chief of Police, officers of the ;gigh Air Support Division emblems
of Captain and above, wjgpall be worn. The k;y chain
appearing in uniform, shall wez (3/626.20) and the tie clasp
dress uniform as specified in :(3/626.30) shall be worn on these
section or the basic uniforpyggeasions.

specified in 3/614.

617. AIR SUPPORT DIVISJ
UNIFORM—POLI(
OFFICERS.

617.10 AIR SUPPORT DIVISI
UNIFORM REQUIREMENTS,
The flying uniform for offic
assigned to Air Support Divis
shall consist of:

* The khaki uniform, as describe

618.10 OFFICE WEAR.

Officers engaged in uniformed work
indoors may be exempted by their
commanding officer from the
provisions of all or part of the
requirements of 3/614 and 3/621.
However, officers on such indoors
duty shall have the required
equipment available for immediate
use. Uniformed officers detailed to
station or office duty wherein the
Police Equipment Belt is not worn
shall wear the prescribed trousers
belt.

619. JUMPSUITS—POLICE
OFFICERS.

619.10 JUMPSUIT
REQUIREMENTS.

The approved jumpsuit is a navy
blue, two-piece field uniform,
consisting of a jacket and matching
pants.  Specifications for the
jumpsuit are described in Section 1-
131 of the Uniform and Personal
Equipment Specifications Manual.

* Cap. Sections 1D3 and 1D4 of
* Shirt. Uniform and Personal Equiprn 619.20 JUMPSUITS—
* Tie. Specifications Manual, with AUTHORIZED USE.
* Trousers. Suppott _Diyision emblem;t_. Jumpsuits are authorized for use by
* Coat described in Section 1D3. © ; on-duty personnel assigned to the
- ; of the ranks of sergeant and 4 followine details:
*gholczs. shall wear the prescribed © g ;
ol insignia. 618. IND
. - OORS UNIFORM—
* Badge. * Cap or, when airborne hellulpOL
) ’ I

helmet. CE OFFICERS.

* Regulation shoes. -
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619.20 (CONTINUED)

* B-Wagon

* Search Dog Detail

* Bomb Squad

* Diving Team

* Tactical Planning Section personnel
when engaged in a hazardous
material response or Mobile
Command Fleet operation

* Off-road Vehicle Enforcement
Team

All other sworn personnel may
purchase jumpsuits as optional
equipment, but may wear them only
under the following conditions:

* During an unusual occurrence, with
the approval of the field commander;
or

* During a search or vehicle
inspection, which may result in
soiled or damaged uniforms or
clothing, with the approval of a
SUpervisor.

Note: Jumpsuits shall be removed
and employees shall return to the
standard uniform or working attire
immediately upon the termination of
the unusual occurrence or incident
that required the jumpsuit.

620. FATIGUE UNIF()RMM(CONTINUED)
POLICE OFFICERS. =71 {0 intersection traffic control
ass | be at the option of their
620.10 FATIGUE UNIF()RS";lmmding officer.
REQUIREMENTS. 0
The items named in this section N d.cuff Restrainer. With the
constitute the fatigue unifory, o: ;on of motorcycle officers, the
shall be worn, at the direction of © " ff restrainer shall be carried
commanding officer, when app,* the key ring holder of the officer’s
by the concerned bureau commap nlice equipment belt (Sam Browne
officer, by those officers wy, ; Velcro type) or in the left sap
principal duties make the wezu‘ingo ket of the uniform trouser, at the
the service uniform impracticable, officer’s option. Motorcycle officers
shall carry the cord-cuff restrainer in
Note: Specific exemptions fr4 uniform pants pocket.
wearing the official cap, shoes,
socks may be made by the diviigeperal Duty Helmets. Uniformed
commanding officers. officers while assigned in vehicles
shall keep their general duty helmets
in their helmet bags and stored in the

621. FIELD EQUIPMENT—

POLICE OFFICERS. vehicle’s trunk. All other uniformed
officers shall keep their helmets at
621.10 REQUIRED locations convenient to their

EQUIPMENT—UNIFORMED assignment. Officers shall store their
OFFICERS. helmets in their station lockers when
In addition to the basic unif®ff duty or on plainclothes
(3/614), officers engaged assignments.

uniformed field duty shall carry
following equipment: Traffic Citation Books. Both
Personal service and absentee citation
Baton. Officers using motoriP0Ks shall be carried.

equipment while on-duty shall ¢

their batons in a manner author la!_‘»hlight. A flashlight shall be
by their commanding officer. “rried during the hours of darkness.

carrying of the baton by officers

Officer's
Pg;lgﬁf S Field Notebook.

s .
8¢t Guide Book.
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Call-box key.
Handcuff key.
Whistle.

621.20 OPTIONAL
EQUIPMENT—UNIFORMED
OFFICERS.

In addition to the equipment required
(3/614 and 3/621.10) the following
items may be carried as the
individual officer may desire:

* Disposable plastic handcuffs.

* Kubaton (sworn and civilian jail
personnel only).

* Leather billy (sap).

622. POLICE EQUIPMENT
BELT.
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622.05 AUTHORIZED POLICE
EQUIPMENT BELT.

Police Equipment Belt—Velcro
Type. The Velcro type police
equipment belt shall remain the
authorized equipment belt of the
Department and shall be issued to
new sworn personnel.

Police Equipment Belt—Sam
Browne (With Buckle) Type. The
use of the Sam Browne equipment
belt, of the type formerly authorized
by the Department, is optional and
may be worn in lieu of the Velcro
type equipment belt.

622.10 REQUIRED
EQUIPMENT—POLICE
EQUIPMENT BELT.

The items named in this section shall
be worn with the Police Equipment
Belt.

622.20 HOLSTER.

The holster shall be worn on the side
for which it was designed. The
official firearm shall be carried in the
holster.

622.30 CARTRIDGE CASE.

The cartridge case shall be worn on
the side opposite the holster and shall
be centered on the belt between the
belt buckle and the baton holder.
Reserve ammunition (3/611.30) shall
be carried in the cartridge case.

622.40 BATON HOLDER.

The baton holder shall be wop,
the belt in front of, and dirg,
adjacent to, the key holder.
baton is carried in the baton h
ring.

622.45 SIDE HANDLE BATON
Uniformed officers shall carry
24-inch side handle baton.

622.50 KEY HOLDER AND Ky
RING.
The key holder is worn on the |

po=

opposite the holster approximy;

equidistant between the handcuff,
cartridge cases. A key ring shall
carried on the key holder. A whi
call-box key, and handcuff key g
be carried on the ring. In addi
no more than two other keys may
carried on the key holder at|
option of the individual officer.

Exception: Officers required to v
a key chain (3/626.20) may carry
whistle on the key chain.

622.55 CHEMICAL IRRITANI
CONTROL DEVICE.
Uniformed field personnel shall ¢
the device in its holster on
equipment belt between
ammunition case and the bd
holder.
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Traffic Officer

\

-

Motor Officer
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622.60 HANDCUFF CASE.

The handcuff case shall be worn
centered over the hip pocket on the
side opposite the holster. Regulation
handcuffs shall be carried in the
handcuff case.

622.70 ADDITIONAL
HANDCUFF CASE.

An additional handcuff case may be
worn by uniformed officers and shall
be worn centered over the hip pocket
on the same side as the holster.

622.80 TROUSERS BELT.

The prescribed trousers belt shall be
worn under the Police Equipment
Belt. It shall be adjusted so that no
part other than the top edge is visible.

624. ADDITIONAL CLOTHING—
POLICE OFFICERS ELIGIBLE
FOR UNRESTRICTED FIELD
DUTY.

624.10 JACKET.

The nylon waist-length field jacket,
as described in Section 1A2 of the
Uniform and Personal Equipment
Specifications Manual shall be worn
by uniformed officers when seasonal
conditions require. No other jacket
may be worn.

When officers choose to weg, l‘

field jacket, it shall be worp , 08

either the long-sleeve ship
optional short-sleeve shirt and tje

Note: Officers wearing the opj,
short-sleeve shirt with the field jy
shall wear the tie with the unif,
field jacket. |

Exception: Officers assigned to g
wheel motorcycle duty are authorj,
to wear the:

* Leather field jacket.

624.20 MOUNTED HORSE
DETAIL UNIFORM.

The mounted horse detail unifo
has been approved for offic
assigned to the Mounted Un
Metropolitan Division. The unifo
shall meet the specifications!
prescribed in the Departme
Uniform and Personal Equipme
Specifications Manual.

624.30 DEPARTMENT BEA(
DETAIL/BICYCLE PATR(
UNIFORM.

The Beach Detail/Bicycle Pal
uniform has been approved for offi®
assigned to the Beach Detail 0f
Bicycle Patrol. The uniform sb
meet the specifications as prescribe
the Department Uniform and Pers’
Equipment Specifications Manual
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GCESSORIES—POLICE
FICERS ELIGIBLE FOR
gwsTRICTED FIELD DUTY.

.10 SCARF.
scarf may be worn only with the
field jacket or the Air Support

pivision flying uniform.

62620 KEY CHAIN.

Uniformed officers whose primary
Juties are traffic related shall wear
the prescribed key chain suspended
from the right shoulder strap. Other
officers assigned to uniformed duty
shall not wear the key chain.

626.30 TIE BAR.

All uniformed officers shall wear the
preseribed tie bar. The tie bar shall
be worn horizontally and level with
the bottom points of the shirt pocket
flaps.

Note: The Safe Riding Tie Bar may
be worn by authorized officers
assigned to two-wheel motorcycle

duty,

627. PLAINCLOTHES
EQUIPMENT—POLICE
OFFICERS,

627.10 REQUIRED
EQUIPMENT—PLAINCLOTHES
DUTY.

Officers, while on plainclothes duty,
shall carry the following equipment:

* Ammunition.

* Department badge.

* Department identification card.
* Handcuffs and key.

* Memorandum book.

* Pencil.

* Revolver.

Exception: Officers detailed to
undercover duty wherein it is
necessary to conceal their identity as
officers may be excused by their
commanding officers from the
provisions of all or part of this
section.

637. WEARING OF
DEPARTMENT DECORATIONS.

637.10 WEARING
DECORATIONS.

General. Employees shall be
encouraged to wear authorized
medals or ribbons on the uniform
shirt, dress coat, or uniform coat
(female employees).

Note: Medals or ribbons shall not be
worn on the nylon waist-length field
jacket.

Abridged Manual of the Los Angeles Police Department
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637.20 AUTHORIZED MEDALS.
Medals authorized for wear with the
Department uniform in descending
order of precedence are:

* Medal of Valor.

* Police Distinguished Service
Medal.

* Police Commission Unit Citation.

* Police Medal.

* Police Meritorious Service Medal.

* Police Meritorious Unit Citation.

* Police Star.

* Police Commission Distinguished
Service Medal.

* Human relations Medal.

* Revolver Qualification Medal.

637.30 MEDALS—WHERE
WORN.

Single. If only one medal is to be
worn, it shall be worn on the extreme
right of the top seam of the left breast
pocket flap.

Multiple.

* Uniform Shirt. If two or more
medals are to be worn, they shall be
worn on the top seam of the left
breast pocket flap beginning at the
extreme right of the flap and
extending to the left in descending
order of precedence.

* Coat. Authorized medals May

worn on the dress coat or the up; iy (1
coat (female employees). Wi

1 th x 1 . SR
i ek e I ,xmdlé‘mg order of precedence with

horizontal line beneath the budge

the same relative position as

worn on the uniform shirt.

Exception: The Medal of Valor g,
be suspended by the neck sash.

U.S. ARMED FORCES IFOREIGN GOvT

STATE OF CALIF,l OTHER STATES

o]

LAAP.D.

®©

637.40 DEPARTMENT RIBBO)
Ribbons representing authoriZ 4
Department medals may be worn" &

the uniform in lieu of the respec’
medals.
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il (CONTINUED)

hall be centered above the left
ocket below the badge
toward the wearer’s left in

des pottom row on the seam.

the bons worn on the dress coat and
(le?m-m coat shall be worn directly

l;‘lﬁw the badge J)

hree ribbons shall constitute a
complete TOW. Precedence of rows
shall be top to bottom. Additional
rows shall also extend toward the
wearer’s left in descending order of
recedence. An incomplete row shall
pe the top row with its ribbons
centered on the complete row(s)

beneath.

When an employee receives the same
award more than once, the second
and subsequent awards shall be
indicated by a bronze oakleaf cluster
worn on the original ribbon. A silver
oakleaf cluster will be worn in lieu of
five bronze clusters.

Note: When Departmental ribbons
are worn in conjunction with military
fibbons and/or ribbons awarded by
outside governmental agencies, the
order of precedence is:

“ United States Government awards.
Foreign Government awards.

tate Government awards.
. ~cpartment awards.

Other City Department awards.

Ribbons must also be worn in the
correct order of precedence
established by the awarding agency.

If necessary to provide sufficient
space for ribbons, the badge may be
adjusted upwards a maximum
distance equal to the width of two
rows of ribbons.

637.50 MEDAL OF VALOR
BUTTON.

Medal of Valor recipients may wear
the Medal of Valor button in lieu of
the medal or ribbon.

PERSONNEL MANAGEMENT

755. EMPLOYEE SERVICE PINS.
Service Pin Awards shall be
presented to employees who have
completed prescribed increments of
service. The Service Pin Awards
shall be presented as follows:

Years of

Service Presented By

10 Years Employee’s commanding officer.
15 Years Bureau commanding officer.

20 Years  Assistant Chief.

25 Years  Chief of Police.

30 Years A representative of the Board of

Police Commissioners.

When a representative of the Board
of Police Commissioners or the
Chief of Police presents a Service

Pin Award, the concerned
commanding officer, the assistant
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TRAFFIC ASSIGNMENT
SHOULDER EMBLEM

% ANGQ%

~J

:

BLUE LETTERING, SILVER CROSS ON GREEN
FIELD, BLUE PIPING - POLICEMEN,
SILVER PIPING - SERGEANT AND ABOVE.

TRAFFIC ASSIGNMENT EMBLEMS

(1/4 INCH BELOW SHOULDER EMBLEM).
SILVER

AIR SUPPORT

ASSIGNMENT EMBLEMS

BLUE LETTERING AND SYMBOL ON
SILVER FIELD, BLUE PIPING.

PILOT'S EMBLEM WORN ON EXTREME RIGY
OF TOP SEAM OF LEFT BREAST POCKET FLyj
WORN TO THE LEFT OF OTHER MEDALS

OBSERVER'S EMBLEM WORN ON EXTREM
RIGHT OF TOP SEAM OF LEFT BREAST POCKE
FLAP. WORN TO THE LEFT OF OTHER MEDALS

OTHER MEDALS.

EXPLOSIVES ORDNANCE AND
DEMOLITIONS DIVISION, INSIGNIA

THE INSIGNIA SHALL BE WORN ON THE
EXTREME RIGHT OF THE TOP SEAM OF THE LEFT
BREAST POCKET FLAP AND TO THE LEFT OF
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g commanding officer, and
b“@u commanding officer, or their
%ees, shall attend the presentation.
756. COMMENDATIONS.
he pepartment will award
ropriate commendations to
omployees and on-duty reserve
officers who perform service or acts
Jeserving official recognition. A
commendation may be awarded

Posthumously.

Minor Commendations. A minor
commendatory act (e.g., an employee’s
superior handling of a difficult
situation, or alertness resulting in the
apprehension of a suspect) may be
recognized through the completion of
an Incident Report, Form 1.27, or an
Employee's Report, Form 15.7.

Bureau Commendation. The
Bureau commendation may be
conferred upon employees or
organizational units which perform
outstanding service or valor similar
10, but to a lesser degree than
required for either a Police Star,
Police Meritorious Service Medal, or
Police Meritorious Unit Citation.
The Bureau Commendation consists
%fa Commendation Report, Form
L1g, signed by the concerned bureau
““mmanding officer. It is awarded

S

by the employee’s bureau commanding
officer in the name of the Department
at an appropriate presentation.

Major Commendations.
Outstanding performance of duty or
an act involving commendatory
bravery shall be recognized through a
major commendation, which includes
the conferring of a Departmental
medal or unit citation.

756.05 INDIVIDUAL AWARDS
FOR BRAVERY.

The conferring of an award for
bravery shall be in recognition of a
single action performed by a
Department employee. Several
commendatory incidents of bravery,
each being worthy of an award, will
not qualify the employee for a higher
award.

Medal of Valor. The Medal of Valor
is the Department’s highest award
and may be awarded to officers who
distinguish themselves by
conspicuous bravery or heroism
above and beyond the normal
demands of police service.

To be awarded the Medal of Valor, an
officer shall have performed an act
displaying extreme courage while
consciously facing imminent peril.
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756.05 (CONTINUED)

It is awarded by the Board of Police
Commissioners and is presented by
the Chief of Police in the name of the
Department at the annual Medal of
Valor awards ceremony. The award
consists of a medal, ribbon, and
citation.

Police Medal. The Police Medal
may be awarded to employees who
distinguish themselves by bravery or
heroism above and beyond the
normal demands of duty, but to a
lesser degree than required for the
Medal of Valor.

It is awarded by the Chief of Police
in the name of the Department and
presented by the Chief, or the Chief’s
designee, at an appropriate ceremony.
The award consists of a medal and
ribbon.

Police Star. The Police Star may be
awarded to:

* Employees who distinguish
themselves by bravery or heroism
above and beyond the normal
demands of duty, but to a lesser
degree than required for the Police
Medal.

* Employees who distinguish
themselves by performing in stressful

0 (CONTINUED)

o Meritorious Service Medal.
‘police Meritorious Service
may be awarded to employees
erform meritorious service
to, but to a lesser degree than

756.10 INDIVIDUAL AWAR[} Wfor the Police Distinguished
FOR SERVICE. s,mfve Medal.

Individual awards for service ,
based on exceptional performancg, Bmgwarded e N
name of the Department and

duty, clearly above that normy m@e
expected, which has contriby, QR fuc or the Chicl's

materially to the success of a maj W i appropr;ate CCI:I’;’\OH}(;
project or field operation. Long giard consists of a medal an

faithful service is not considered
purposes of such an award.

It is awarded by the Commendg
Board in the name of the Departy, /9
and presented by an Assistant Ch 1l
at an appropriate ceremony. N
award consists of a medal and riby,

police Commission Distinguished

Police Distinguished Servj IRtedal.  The Police
Medal. The Police Distinguish w@msmn e inguished Seryice

Service Medal is the Departmen B swarded to citizens

highest award for service and may .remployees i
awarded to employees i mnents who distinguish themselves

distinguish themselves by performin _@!foumng ol senisito this

exceptional service in a duty of greig fulem s e 2
responsibility or of criticd rsency situation wit

importance to law enforcement. Oﬁﬂ ement and  bravery.

Department employees who
The Police Distinguished Servil m‘i‘l;‘emselve? by p‘zrfo"?;]’?g
Medal is awarded by the Board! De ikl =
Police Commissioners in the name! gal'tment may be awarded this
the Department and presented by (!

President of the Board, or "y
) - . vl bl
President’s designee, at Commission Distinguished

Semice Aw i

. , ard is awarded by the
appropriate ceremony. The awi p

g y i 8 of Police Commissioners in

consists of a medal, ribbon, "y
he. Name of the Department and

Board, or the President’s designee, at
an appropriate ceremony. The award
consists of a medal, ribbon, and
citation.

Note: This award is not to be
awarded to Department employees
for acts of valor or bravery since
there are existing medals and awards
which apply to these circumstances.

Human Relations Medal. The
Human Relations Medal was
established to appropriately
recognize and award Department
employees who have in their day-to-
day activities shown great
compassion and have gone above and
beyond the call of duty in their
response to fellow human beings.
The award is presented by the Chief
of Police and is primarily intended
for on-duty actions.

756.25 SPECIAL CATEGORY—
THE LIBERTY AWARD.

The Liberty Award is awarded to a
police service dog (K9) that has been
killed or seriously injured while
engaged in police duties.

The incident shall be recorded on a
Commendation Report, Form 1.18,
with the canine’s name and serial
number placed in the “name” box.
At the bottom of the Commendation

situations with exceptional tactics citation. Tepres,
and/or fudgment \&d by the President of the
57 Abridged Manual of the Los Angeles Police Department o
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756.25 (CONTINUED)

Report, the words “request for
Liberty Award” shall be printed or
typed. The report shall be submitted
according to established procedures
for individual awards.

The award, consisting of a medal
mounted in a “shadow box,” shall be
displayed at the canine’s division of
assignment.

770. PHYSICAL FITNESS AND
PHYSICAL FITNESS TESTS.

770.05 PHYSICAL FITNESS
TESTS.

The following tests are designed to
measure the ability of the body to
respond to work and stress by
measuring cardiovascular tolerance,
muscular strength, endurance, and
flexibility. The subject shall be
advised not to smoke, eat, drink, or
engage in strenuous physical activity
for one hour prior to taking the test.
During the tests, the subject should
do his best without overextending
himself.

Kasch Pulse Recovery Test. This
test is designed to broadly determine,
through the application of cardiovascular
stress, an individual’s exercise tolerance.
The test consists of stepping up and
down on a 12-inch step bench at the rate
of 24 cycles per minute for three

minutes. The pulse rate shy
recorded immediately beforga

after administration of the test. 18
post-exercise pulse rate reflectg " ‘
individual’s exercise tolerance.

e. No compensation may be
any employee who does not
n with the provisions of the
Oath Law.

RESPONSIBILITY FOR

Note: This test shall be the
INISTERING LOYALTY

administered, as its satisfacy,;
completion is a prerequisite to taj;

the other tests. s Commanding Officer, Personnel
n, shall administer, or cause to
ninistered, to all personnel
yed by the Department
uent to October 3, 1950, the
Oath required by State law.
cessary to assist in discharging
esponsibility, the Commanding
fficer, Personnel Division, may
t certain other employees of the
ment to appear before the City
k for deputization in connection
| the administration of the
y Oath. Employees so
zed may be directed by the
imanding Officer, Personnel
n, to administer the Loyalty

Muscular Strength and Endura,
Tests. These tests are designeq,
measure abdominal and upper-by g
strength. They consist of doing, |4
many bent-knee sit-ups, with hay If
clasped behind the head, as possiy
in two minutes, and as my
uninterrupted push-ups as possible,

Flexibility Tests. These tests u
designed to measure the body W
forward and backward flexibiliy b
The trunk extension consists of lyir U€
face down with hands clasped behii €
the head, and raising the upper tos ¥
as high as possible for 20 repetition
The toe touch consists of standi
straight, slowly bending over at !
waist, and extending the fingt
toward the toes one time.

DEPUTIZATION—

\LTY OATH.

“ommanding Officer, Personnel
Sion, and other employees
hated by him to administer the
Every employee of the Departm® ity Oath, shall appear before the
shall take the Loyalty Oath requi’. ¥ Clerk of Los Angeles for the

by State law and municipa] the. 0se of deputization to administer
LOyalty Oath. The deputization

776. LOYALTY OATH.

shall be in effect until the termination
of the employee or until the Chief of
Police informs the City Clerk that the
employee is no longer to administer
such oath.

776.40 PROCEDURE FOR
ADMINISTERING LOYALTY
OATH.

The Loyalty Oath shall be taken,
executed, and signed before a person
authorized by law to administer
oaths. The actual procedure is at the
discretion of the person administering
the oath. He may administer the oath
to an individual employee or to a
group of employees in a formal
manner.

The employee shall affix his
signature to the oath in the presence
of the person administering the oath,
and the date that the employee takes
and subscribes to the oath shall then
be entered on the oath.

797. DEATHS OF DEPARTMENT
EMPLOYEES.

797.30 RELEASE OF
IDENTIFICATION OF A DEAD
OR CRITICALLY INJURED
OFFICER.

When an officer is killed or critically
injured as a result of his official
duties, his identification shall not be
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797.30 (CONTINUED)

released to any person outside of the
Department. All inquiries from the
news media or other interested
parties shall be referred to the
officer’s commanding officer. The
concerned commanding officer shall
be responsible for determining,
subsequent to notification of the
officer’s next of kin, when the
officer’s identification shall be
released.

797.40 DEATH OF
DEPARTMENT EMPLOYEE—
NOTIFICATION TO NEXT OF
KIN.

Notification to the next of kin or
other concerned person if a
Department employee dies on-duty
shall be made as follows:

Responsibility of Notification. The
commanding officer of the deceased
employee shall cause the necessary
notification to the next of kin.

Notification to be Made in Person.
A death notification by an employee
of the Department shall be made in
person unless physical conditions
make it impracticable.

Within Other Area. If necessary,
death notification information may
be transmitted by telephone or
teletype to the uniformed division in

the Area nearest the residence of |
person to be notified; a supervig, |
that division shall then arrang, f
personal notification to be made,

797.60 ANNOUNCEMENT Of

DEATH OF EMPLOYEE TO REFPARTMENT
DEPARTMENT. h ICATIONS SYSTEM.
A teletype broadcast concerning Iy VMONITORING

death of a Department employ, |
shall be made except when there h¢ !
been a considerable lapse of timy

between the death and /&
notification to the Department, ﬂk :
teletype shall be prepared by y §
Officer-in-Charge, Medical Liaig;
Section, Personnel Division. Durj,
the hours that the Medical Liaig

[ENT RADIO

qunications Division shall monitor
artment radio frequencies and shall
a quarterly report on radio
abuse. Specific violations shall
t to the attention of concerned
ding officers.

Section is closed, the Commandi : H;addquartters DS.CC'tl-OH,
Officer, Detective Headquarte Q< C dHartors PR
also monitor tactical

Division, shall prepare the teletyy
The teletype shall contain sud
information as the commandin
officer believes to be appropriate.

ncies and shall report any
cy abuse to the commanding
er, Communications Division.

RADIO UNIT
GNATIONS.

Death of Officer in Line of Dull |
When an officer is killed in the lit =

of duty, or dies as the direct result® 4 B £ OGRAPHIC

injuries incurred while in (I S

peJrformance of his official duties. I S8 ON UNIT DESIGN,ATIONS'
“Wision commanding officer units

be identified by the word

mmander” followed by the

ber and/or letter(s) of the

“Pective division:

concerned personnel that lh"l
National Flag and all other fl ¢
flown at Department facilities shil 3
be flown at half-staff.
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*Office of the Chief of Police
61: Anti-Terrorist Division

*Office of Administrative Services
1H: Jail Division

2H: Scientific Investigation Division
3H: Information Resources Division
4H: Motor Transport Division

SH: Personnel Division

6H: Planning and Research Division

TH: Employee Opportunity and
Development Division

8H: Fiscal Operations Division

9H: Property Division

10H:  Communications Division

11H:  Police Facilities Construction
Group

12H:  Records and Identification
Division

13H:  Supply Division

14H:  Training Division

I5H:  Behavioral Services

16H:  Litigation Processing Section

17H:  Emergency Command Control
Communications System
Division

*Office of Special Services

2N Internal Affairs Division

4Y: Organized Crime Intelligence
Division

ShE Administrative Vice Division

7 Narcotics Group

8Y: Narcotics Group

9Y: Narcotics Group

10Y:  Labor Relations Division

12Y:  Drug Abuse Resistance
Education Division
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110.20 (CONTINUED)
#Qffice of Operations

#Assistant to the Director

1D: Traffic Coordination Section
1P Evaluation and Administration
Section

*Headquarters Bureau, Detective
Services Group

1K: Detective Headquarters
Division

2K: Burglary-Auto Theft Division

3K: Bunco-Forgery Division

4K: Robbery-Homicide Division

5K: Detective Support Division

8K: Juvenile Division

*Headquarters Bureau, Uniformed
Services Group

2D: Air Support Division
3D: Tactical Planning Section
R: Metropolitan Division

*Police Commission
IN: Commission Investigation
Division

110.30 GEOGRAPHIC
COMMANDING OFFICER
DESIGNATIONS.

Area commanding officers shall be
identified by the word “Commander”
followed by the number of the
respective area.

Divisions Within Geographic A,

Commanding Officers of dl\/lgm ‘

within geographic Areas shdn
identified by the word “Commdnd
followed by the number of the A,
and the letter “A” or “B.” “A” ‘hdi
indicate Patrol Division Comnmnd,
Officer, and “B” shall indicate t
Detective Division Command,n
Officer.

Traffic Divisions. Line traff
division commanding officer up
shall be identified by the wq,
“Commander”
number and/or letters of the
respective division of assignment:

Central Traffic Division
South Traffic Division
West Traffic Division
Valley Traffic Division

* 24T:
251
* 34T:
SO

11040 FIELD UNIT DESIGNATION
Unit designations shall be stated
all units at the beginning of ea
transmission:

* Patrol Unit Designations. Pall
units shall be identified by
number of the geographic area’
assignment, the applicable servid

letter (4/110.50), and a unit num| 8

e

/

y corresponding to one of
S i eammandor 13 (Newton numbered reporting districts in the
Street). .
assigned areas.
63 Abridged Manual of the Los Angeles Police Department

followed by (| o

) (CONTINUED)

Jffic Unit Designations. Traffic
< shall be identified by the
ber of the geographic area of
-nment, the applicable service
¢ (4/110.50), and unit numbers
;ned in consecutive order
ing with the number “1.”
-geographic Division Unit
nations. Non-geographic
n units shall be identified by
yumber and/or letter of the

pers assigned in consecutive
der beginning with the number “1.”
Watch Commanders. Watch
manders shall be assigned the
: mber “10.”

mmunity Relations Officer. The
. community relations officer
be assigned the unit number

Support Unit Designations.
ilar air flights shall be
gnated by the word “Air,”
wed by the corresponding area
ber to which the flight is
larily committed (e.g., Air 3
be assigned to an air flight
primary commitment in
est Area).

air flights will be designated
7'0" through “Air 100” by the
~imanding Officer, Air Support

Note: The Air Support Division
station wagon, when assigned to a
command post, shall be designated
“2D100.”

* Metropolitan Division Units.
Metropolitan Division units shall be
identified by the letter “R” and unit
numbers assigned in consecutive
order beginning with the number “1.”
* Base Stations. Base stations shall
be identified by the number of the
division or Area, the applicable
service letter (4/110.50), a team
number, if applicable, and the unit
number “90.”

Exception: Pacific Area’s airport
substation shall be known as “Airport
Base.”

* Portable Radio Unit Designations.
Officers using portable radio
equipment shall use a designation
consistent with their division of
assignment unless other designations
are authorized by the commanding
officer.

* Supervisors. Supervisors, other
than those assigned to a geographic
Area, shall be assigned a unit number
ending in “zero” exclusive of the
numbers “10” and “90.”
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* Watch Supervisor.
supervisory units shall be identified
by the number of the respective Area,
the letter “L,” and a two digit number
ending in “zero.” The number “10”
designate

shall

the

Commander.

* Detective Units.
shall be identified by the number of
the Area/division, the letter “W,” and

the unit’s numerical designation.

Detective Division supervisory units
shall be assigned numbers ending in

“ZerO.”

110.50 SERVICE IDENTIFICATION
LETTERS.

The following letters indicate the
type of service to which mobile radio

units are assigned:

*A:

Basic Car Plan unit.

Watch

Watch

Detective units

i
*JW:
*K:

*]:

*M:
*N:
HOP:

*Q:

Note:

and the coordination of assigning speciii| §oung
identification numbers shall be throu|
Communications Division.

Juvenile unit.

Juvenile female police officer un
Unit assigned to a division in
Headquarters Detective Service,
Group or Valley Forgery Sectig,
Operations—Valley Bureau,
One-man unit. (“X™ or “T" upjy
shall use the letter “L” followiy
the regular service letter whep
applicable.) Also used as geo-
graphic field services division bag
station designation.

Traffic enforcement motorcycle
unit.

Unit assigned to Commission
Investigation Division.
Observation post assignment dug,
special event or unusual occurrey,
Special event or unusual occurrey,
unit.

The activation of the designaii

*Air: DR T *R:  Metropolitan Division unit.
- ey = *RA: Fire Department rescue ambulanc
B; Two-Man patrol wagon. il
*CRASH: Unit assigned to a bureau #S: Thrc;,e-wheel L .
Community Resources Against *T.' b i sansraki T
5 : gation unit.
Street Hoodlums Section. . 4
5 A e *U:  Report-taking unit.
D Unit assigned within Head- ¥ | hres vineunit
qGUwer(sel;:;f(:nh:llzgoSe;ﬁltzzs *W:  Geographic detective unit.
D:-\cl)iusli)on) P P *X:  Additional patrol unit in an
) | ] assignment district.
*E: Tra'lfﬁc enforcement automobile ¥: A unit assipned s division in 1
- lS];l;:ial s Office of Special Services.
! : ; %7 S e
KB Uniformed foot-beat patrol. % S;?ggr::gl:f au;;i()c?;egeltl;ll.
AH: Unit assigned to a division in the
Office of Administrative
Services.
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Je One:  Command post truck.

e Two:  Logistics vehicle.

le Three: Communications
unit.

Personnel and field
transportation office.
Has generator for
electrical power and
a trailer to serve as
the command point
at the field command
post location.
Tactical operations
center.

Truck with high-
volume public
address system.
Same as Sound 1.
High-intensity
illumination truck.
Same as Light 1.

e Canteen: Used to prepare and serve
food to officers at the
command post.

GNATIONS.

gency Control Center Division.
Emergency Control Center
1on, or any other location or
ty activated for overall

Department control during an
emergency, shall be identified as
Department Command.

Field Command Post. A field
command post shall be identified as
“Command Post.” If more than one
post is needed, the numerical
designations shall be established by
“Department Command.”

120. RADIO TERMINOLOGY,
CODES, AND CRIME
BROADCASTS.

120.20 USE OF RADIO CALL
LETTERS.

By All Radio Operators. Radio
operators shall not call either a fixed
station or a mobile unit by its call
letters. The unit designation shall be
used when addressing a fixed station.

By Controls. All controls shall
broadcast the station call letters once
each fifteen minutes. They need not
do so at the end of each transmission.

By Mobile Units. At the conclusion
of each complete exchange of
transmission between a control and a
mobile unit, the entire station
identification, “KJC-625.” shall be
announced by a mobile unit.
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120.30 APCO CODE WORD
LIST.

The following code words shall be
used, when applicable, in local radio
transmissions:

A Adam H Henry
O Ocean V  Victor
B Boy I Ida

P Paul W William
C Charles J  John
Q Queen X X-ray
D David K King
R Robert Y Young
E Edward L Lincoln
S Sam Z Zebra
F Frank M Mary
T Tom G George
N Nora U Union
120.40 RADIO CODES AND
PROCEDURES.

The following codes and phrases
shall be used, when applicable, in
local radio transmissions:

* Officer Needs Help. This
emergency call shall be broadcast
when immediate aid is required by an
officer. The officer requesting shall
include the location followed, if
possible, by the unit identification
and all other pertinent information.

A specific unit shall be dispatcy,
“Code Three” and other availyy
units in the vicinity shall respo'
“Code Two.” An “Officer Ne
Help” call shall not be broadCa
when “assistance” only is Needy,
The Department will
assistance and respond to * "Offigg

Needs Help™ calls within the ;| ¢

when requested by the CHP. Th
senior officer of the

shall be in charge of the incig,

unless the incident involveg | d
situation which is the responsibilj,

of the other agency, in which case

senior officer of the responsib| la

agency will be in charge.

* Officer Needs Assistance. This ci i
shall be broadcast when addition]
aid is required by an officer. T}
officer requesting shall include ] &
location, followed by the unif|
identification and all other pertiner| |
information, including the reason fi| °
A specific unit shall b} @
dispatched “Code Two™ and othe] |

request.

available units in the vicinity shi
respond when practicable.
* Fireman Needs Help. Th

emergency call shall be broadci| ¥
when immediate police assistance'| &

required because firemen are bell
attacked, attack is imminent, or ol
emergency exists. A specific unit

/ e
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“be dispatched “Code Three”
other available units in the
ity shall respond “Code Two.”
eman Needs Assistance. This
shall be broadcast when police
stance is required due to hostile
'd action or other incident. A
cific unit shall be dispatched
Je Two” and other available units
e vicinity shall respond when

ack-up Unit Request. This call
 be broadcast when an additional
is required by an officer. The
er requesting shall include the
tion, followed by the unit
tification and all other pertinent
mation. Only the specific unit
atched shall respond. The
iest shall be canceled when, prior
e arrival of the assigned back-up
t, it is determined that an
ional unit will not be needed.

Pursuit” Procedure. A unit
ouncing a “Pursuit” shall begin
nessage by stating that the unit is
1 *Pursuit” and giving the location
Ollowed, if possible, by the unit
Ntification, description of pursued
icle, and/or suspects, direction
€n, and reason for pursuit. The
uing unit shall give frequent and

Division will broadcast advisory
information concerning pursuits by
the CHP within the City. Department
personnel shall not become involved
in CHP pursuits on the freeways
unless for serious felonies committed
within the City of Los Angeles.

* Code One. When the control
operator fails to receive an
acknowledgment of a communication,
a “Code One” shall be given. The unit
to which a “Code One” is directed
shall acknowledge immediately upon
hearing a “Code One.”

* Code Two. A radio call
accompanied by a “Code Two”
designation is an urgent call and shall
be answered immediately. The red
light and siren shall not be used, and
all traffic laws shall be observed.
Officers responding to a “Code Two”
radio call shall only be interrupted to
perform police work of major
importance or to respond to a higher
priority radio call when so directed
by a Communications Division
operator or Department supervisor.

Note: The determination to interrupt
an officer’s response to a Code Two
call should be based upon the
comparative urgency and the risk to
life and property of the assigned call

Iprehensive progress reports as  and the intervening incident.
tions permit. Any unit having  (1/516.20)
“Ofmation regarding the “Pursuit”
WY transmit. Communications
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Officers shall notify and request the
Communications Division operator to
immediately reassign their Code Two
call when circumstances cause them
to be interrupted from responding to
the call.

* Code Three. A radio call
accompanied by a “Code Three”
designation is an emergency call. It
shall be answered immediately, but in
a manner which will enable the unit
to reach the scene as quickly as
possible with safety. The red light
and siren shall be used whenever it is
necessary to disregard provisions of
Division 11 of the Vehicle Code,
“Rules of the Road.”

Any call may justify a “Code Three”
if any of the following elements are
present:

* A serious public hazard.

* The preservation of life.

* A crime of violence in progress.

* The prevention of a crime of
violence.

* An immediate pursuit.

*A unit at the scene requests
another unit “Code Three.”

The final decision for the use of
“Code Three,” other than in response
to a directed radio call, shall be made
by the vehicle operator.

An officer shall immediutEl
broadcast his intention to Proce,
“Code Three” when the decisigni
based on other than a directed POli'!

radio call. The “Code Thre,|

broadcast shall include the nature g

location of the activity and, Whe, [¥
|

known, the starting point, route o
travel, and destination.

When the “Code Three” has be,,
terminated, the officer shall noyj;,

Communications Division as soop |

practicable.

When more than one unit is “Cog|

Three” in the same general area, the,
shall be notified by Communicatiop
Division that other units are “Cog
Three” in the vicinity.

* Code Four. When addition
assistance is not needed at the scen
of an “All Units” call, a “Code Four,’
followed by the location of the call
shall be broadcast. Radio unit
which are not assigned to the call anl
which are not at the scene shal
return to their assigned patrol arél
when a “Code Four” is broadcast.

* Code Four Adam. When addition
assistance is not needed at the scer*
of an “All Units” call but the suspe‘
is still in the vicinity, a “code Fo
Adam,” followed by the location *
the call, shall be broadcast. Th"

should then be followed by’
R
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intion of the suspect. Radio
. which are not assigned to the
put which are on the way to the
e shall, when a “Code Four
n” is broadcast, patrol or post
iselves at strategic locations near

scene.

yde Five. A unit intending to
ceout” shall notify the control of
Jocation and request a “Code
» The control operator, upon
t of the message, shall
jately broadcast that there is a
de Five” at the particular
tion. All units shall avoid the
except in an emergency or in

onse to a call. Clearing Code

When the need for a “Code

" no longer exists, the originating

., or the last unit to leave the

ne, shall request the control to
i the “Code Five”

at the

When a unit is

ducting a field investigation and

ssistance is anticipated, a “Code

" followed by the location, shall
oroadcast. A unit shall not go
0de Six” until it arrives at the

€ of a call. Units on “Code Six”

us shall remain available for
Ssignment to priority calls by
litoring their radio frequencies.
it on “Code Six” status may
Icate to the dispatcher additional

stances which will make the

unit unavailable for assignment to a
priority call. These circumstances
may include:

* Suspect in custody.

* Primary unit at a crime scene.

* Required at a back-up, assistance,
or help location.

Note: The unit shall notify the
dispatcher as soon as it is again
available for radio calls.

* Code Six Adam. When an officer
may need assistance in conducting an
investigation, he should broadcast
“Code Six Adam” with his location.
Other radio units in the vicinity
should then patrol in the general
direction of the given location.
Officers should not ordinarily leave
their assigned districts, but should
deploy to an advantageous position in
the event that assistance is later
requested. When a unit broadcasts
“Code Six Adam” and later finds that
assistance will not be needed, a
“Code Four” and the location shall be
given without delay.

* Code Six Charles. When a one-
officer unit receives a “Code Six
Charles” in answer to a request for
information on a suspect, the officer
shall place himself or herself in a
position of advantage over the
suspect while awaiting arrival of
assistance. When control is obtained,
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the one-officer unit may request and
receive the want/warrant information
from the Radio Telephone Operator.

When a “Code Six Charles™ is
received by a two-officer unit, the
officers shall immediately place
themselves in positions of advantage
over the suspect. When control is
obtained, the unit shall request the
want/warrant information from the
Communications operator.

* Code Six George. When an officer
may need assistance in conducting an
investigation concerning possible
gang activity, the officer should
broadcast “Code Six George” and the
location. An available “CRASH” or
gang unit should respond, while other
radio units in the vicinity should then
patrol in the general direction of the
location given. Officers should not
ordinarily leave their assigned
districts, but should deploy to an
advantageous position in the event
that assistance is later requested.
When a unit broadcasts “Code Six
George” and later finds that
assistance will not be needed. a
“Code Four” and the location shall be
given without delay.

* Code Six Mary. When an officer
may need assistance in conducting an
investigation concerning possible
militant activity, he should broadcast

“Code Six Mary” with his lociitign
Other radio units in the vicinili
should then patrol in the ge“era'\]
direction of the given loc;mon
Officers should not ordinarily 163\,(;
their assigned districts, but shQU]d
deploy to an advantageous positioy i
the event that assistance is Ia,
requested. When a unit broadcag,
“Code Six Mary” and later finds thy
assistance will not be needed,,
“Code Four” and the location sha]] be
given without delay.

* Code Seven. When a unit desiy,
to go out of service for free time,,
request for “Code Seven®
accompanied by the location hj
assigned vehicle will be parked, shy|
be transmitted to the control. Th
control operator shall instruct the unj
to “Stand By” until it can be
determined whether the request can
be immediately granted. If the
request cannot be granted, the contrl
operator shall instruct the unit 0
“Continue Patrol.” If the request is
granted, the control operator shal
inform the unit “OK for Seven.”

* Code Eight. This call is broadca!
for general information when a firt
has been reported at a specific
location where there is a high fir¢
hazard or a threat of personal dang®!
to firemen from hostile groups. Unit
in the vicinity should respond to
call but remain on the air available
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-lls unless it is necessary to
or investigate. “Code Six”
| be used when it is necessary to
Sff the air.

sode Eight Adam. This call is

adcast when Communications
ion has received notification
n the Fire Department confirming
wctive, verified fire at a specific

\ocation and the senior officer at the

e has requested additional fire
A specific police unit shall be

» . the call to assist with traffic
srowd control.
Jode Ten. This call is broadcast

n a clear frequency is required to
a suspect for wants and/or
When an officer desires a

de frequency to check a suspect for

ts and/or warrants, he shall:

A “Code Ten” designation
not be used to request a clear

roadcasts or any other information,
€ept as specified above.

* Code Twelve. An officer who
responds to a “Code Thirty,” “Code
Thirty Adam,” “Code Thirty-Ringer,”
or a 211 silent and determines that
there is no evidence of a burglary or
robbery, and it appears that the false
alarm was caused by equipment
malfunction or subscriber error, shall
broadcast “Code Twelve,” the
address, and firm name, if any.

Note: A “Code Twelve” shall be
broadcast, in addition to any crime
information, when a 211 silent alarm
is used to summon the police for
reasons other than a robbery.

* Code Twenty. When a traffic
collision or other event being
investigated is of such a spectacular
nature or is sufficiently unusual that
accounts of it would stimulate
general public interest, the phrase
“Code Twenty,” accompanied by the
location of the accident or event,
shall be transmitted to the control.

* Code Thirty. This call is broadcast
for general information when a silent
burglar alarm has been reported by
an alarm company or by an automatic
tape message. Units in the vicinity
should respond to the call but remain
available for calls unless it is
necessary to go “Code Six” for the
purpose of assistance or investigation.
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* Code Thirty Adam. This call is
broadcast when a silent burglar alarm
has been reported by an alarm
company and the location is being
monitored audibly. Units in the
vicinity should respond to the call but
remain available for calls unless it is
necessary to go “Code Six” for the
purpose of assistance or investigation.
Note: If the location appears to be
secure, officers shall ascertain, via
Communications, whether the alarm
company is monitoring any activity
within the location.

* Code Thirty-Ringer. This call is
broadcast when a Communications
dispatcher receives information that a
ringing burglar alarm has been
activated. Units in the vicinity
should respond to the call but remain
available for calls unless it is necessary
to go “Code Six” for the purpose of
assistance or investigation.

* Code Thirty-Seven. Communications
Division Radio Telephone Operators
running want/warrant information for
field personnel shall broadcast a
“Code Thirty-Seven” when stolen
vehicle information is returned on
vehicle license numbers. Field
personnel shall employ appropriate
defensive tactics and/or report
pertinent information such as
location, direction of travel, vehicle
description, until control is assured.

When the suspect(s) are under the

complete control of SWORN ;
PERSONNEL or additional assistay |
is not required, field employees Shaﬁ ‘

broadcast a “Code Four” in respong
to a “Code Thirty-Seven.”

Note: Communications Divisj,,
shall continue to broadcast “Code g;,
Charles™ in cases of vehicle liceng
numbers connected with high risk
suspects or vehicles, such as armg
and dangerous, felony want g,
warrant. For example, if a vehic|,
license number is associated with ,
stolen vehicle used in connectig;
with an armed robbery, a “Code Sj
Charles” will be broadcast, NOT
“Code Thirty-Seven.”

* Code Tom. When an employee
needs a TASER, the employee shall
broadcast the unit designation,
location and “Code Tom.”

* Code 100. This code shall be
broadcast by a field unit to notify
other units that a possible escape
route of a suspect from a crime scent
is under temporary surveillance. The
term “Code 100" shall be broadcasl
in the following sequence: Uni
identification, “Code 100,” and the
location.

* AC: Aircraft crash.

* FB: Fallen Balloon.

* QT: Secrecy required regardin®
location.
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Robbery.

Indecent exposure.
Drunk male.

Drunk female.
Disturbance.

Burglary.

Theft.

Purse Snatching.
Under-the-influence
driver.

Minor disturbance.
Firecrackers.

Illegal parking.

Car parked in driveway.
Message received; will

comply.
yme In: You are being called.
ind By: Wait until a suitable

answer is determined—
or do not transmit.

o Ahead: Proceed with your

message.
Repeat your message.
Out of service; not
available for call (used
when no other specific
code applies and shall
be followed by the
reason).

No call outstanding
against unit; available
for call.

e. When reporting on-duty, units
ipped with two-way radios and
ed in either uniformed or

“dinclothes patrol shall report

ear” and indicate the watch to
h they are assigned.

Determine whether a
vehicle is wanted or
is to be held.

*Want:

No want or hold on
subject or vehicle of
inquiry.
Vehicle warrant
information.
Information
regarding vehicle
registration.
*JuvenileCheck: Determine whether
there is want, hold,
or criminal record
for juvenile subject.
*End of Watch: Unit has completed
tour of duty.

*No Want:

*Warrant:

*DMV:

Note: When a unit goes off-duty, the
control shall be notified of the
location and that the unit is “End of
Watch.” When a unit has worked
beyond the normal tour of duty, the
watch to which the unit is assigned
shall also be reported.

120.41 INITIAL BROADCASTS
OF CRIME DESCRIPTION.

The first officers to arrive at the scene
of a crime shall conduct a brief
interview with the victim or witnesses.
Information, when applicable, shall be
transmitted in the following sequence
to the communications operator,
without delay:
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* Type Crime
* Occurred

* Location

# Vehicle Used (or left on foot)

* Direction Taken

* Number, Sex, Descent of Suspects
* Qutstanding Features

* Weapon

* General Type Property

Minutes Ago

120.42 SUPPLEMENTAL
BROADCAST OF CRIME
DESCRIPTION.

As soon as practicable after the initial
brief information concerning the
occurrence of a crime has been relayed
to a communications operator for
broadcast (4/120.41), supplemental
information, including a detailed
description of the suspect, shall be
relayed to the operator. These
suspects’ descriptions shall follow the
sequence as outlined in the related
crime report.

130. RADIO MESSAGE
PRIORITY.

Emergency Radio Messages. This
classification has priority over all
other messages and consists of
requests for “Help,” information
regarding “Pursuits,” and messages
necessary for the preservation of life.

Special Radio Messages. Thig
classification has priority (’Ve}
“Routine” radio messages ang
consists of:

* Immediate field broadcastg of

descriptions of suspects and/g,
vehicles involved in crimes when y, |

time element is important.
* Reporting fires.
* Requesting ambulances.

*Any other message requirip, |y

immediate attention.

A unit with a ““Special” messag
shall begin transmission by notifyiy,
the control operator that the unit hag
a “Special” message. The unit my

precede the message with a reques |

for a clear frequency for a “Specia
message.
frequency is on “Stand By” for:
“Special” message, only broadcast
regarding the “Special” messag
shall be transmitted, except
“Emergency” message or anothe
“Special” message.

Note: Upon receiving a specit
message, the control operator shil

immediately place the concerne! | ¢
frequencies on “Stand By,” whel |*

necessary, and handle the messag®
in the order of their priority. T
control operator shall immediate!
clear concerned frequencies when (h¢
special message is completed.
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utine” Message Procedures. A
‘with a “Routine” message may
dcast only when the concerned
uency is clear. This classification
sists of normal radio messages
4s NO priority.

30 CLEAR FREQUENCY

YCEDURE.

ore transmitting a lengthy

. ge, such as a report of a major

wime, a unit shall contact the control,

squest a clear frequency, and state
reason for the request.

eption: When an officer desires a
r frequency to check a suspect for
its and/or warrants, he shall
est “Code Ten.”

control operator, upon receipt of
request, shall advise all other
§ on the same frequency to
nd By” and instruct the
cerned unit to “Go Ahead.” Upon
pletion of the message, the
operator shall announce to all
hat the frequency is clear.
S advised to “Stand By” shall not
mpt to transmit unless their
e is of higher priority than the
Sage being transmitted (4/130).

i A clear frequency shall not be
“ in order to obtain a “Want”
DMV” on a vehicle.

FIELD ACTIVITIES

201. NOTIFICATIONS TO
INVESTIGATING OFFICERS,
GENERAL.

201.20 NOTIFICATION TO
INVESTIGATING OFFICERS.
Officer’s Responsibilities. The
senior officer at the scene shall
immediately notify the watch
commander of the Area of
occurrence of the following:

* A homicide or suspected homicide;
* A crime of violence where the
victim is likely to die;

* An extortion or extortion threat;

* A kidnapping;

* Any crime which has the potential
for attracting major press coverage;

* Any crime where the facts indicate
a connection to a Citywide problem:;
or,

* Any information regarding a crime,
wanted person, or arrest which requires
an immediate follow-up investigation.

Note: If possible, these notifications
shall be made either by telephone or
mobile digital terminal.
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Watch Commander’s Responsibilities.
When notified of any of the above, the
watch commander shall assess the
information and immediately make the
appropriate notifications as follows:

* The commanding officer, RHD,
when there is a kidnapping with the
potential for serious bodily injury or
death;

* The commanding officer of the
concerned geographic detective
division;

* The commanding officer of the
division responsible for investigating
the crime; or,

* Detective Headquarters Division
when the concerned investigating
division is closed.

Detective Division Command
Officer’s Responsibilities. The
geographic detective division
commanding officer, after consulting
with the Area commanding officer,
shall be responsible for contacting
the appropriate specialized detective
division commanding officer to
discuss responsibility for the
investigation of a crime when:

* The investigation may exceed the
personnel resources or expertise
available within the division;

* The crime may attract major Pre;
coverage; or, .

* The circumstances indicat, |
connection to a major Citywide pmblemd ‘

202. FIELD INTERROGATION,

202.05 FIELD INTERVIEWS,

When an officer questions a persop;, I
the field, he may record the deluilgm- |
that interview on a Field Interyig, | |
Report, Form 15.43. Specific fagy

which tend to indicate crimipy

activity shall be indicated on (p| |

report.

A Field Interview Report shall p
completed for all arrested persons,

Exception: When persons ar

arrested for plain drunk, begging, o | |
a misdemeanor traffic warrant, ||

Field Interview Report need not b
completed, unless

in other criminal activities.
Note: Detailed birthplace informatio

(to include city, county, state, an
country) shall be recorded on (I

Form 15.43 Prior to booking all [

arrestees.
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there ar|}
indications of possible involvemen |-

'PRELIMINARY FIELD
ESTIGATION AND

Investigation by Field Units. Field
units assigned to calls or discovering
incidents motivated by hatred or
. prejudice shall:
05 CRIME SCENE LOG.

s form is used to record
! :{u regarding all persons
g or assigned to a major crime
e, The form will be initiated by
first unit at the scene and
inued by the unit handling the

* Investigate the incident and take
appropriate action;

* Telephonically notify the
Administrative Information Unit,
Detective Headquarters Division, of the
incident; and,

* Complete a Preliminary
Investigation Report (PIR) and/or
Arrest Report on all incidents
motivated by hatred or prejudice and
write “Motivated by Hatred or
Prejudice” in the MO portion of the
report.

on completion, the form shall be
n to the concerned investigating

25 REPORTING INCIDENTS
IVATED BY HATRED OR
DICE.
ts Motivated by Hatred or
judice—Defined. An incident
livated by hatred or prejudice is
y malicious or offensive act
cted against an individual or
up based upon their race, religion,
: , disability, ethnic background,
Style, sexual orientation, and
lar incidents against other groups
it may be singled out for acts of
2d or prejudice. Incidents of this
ire include criminal and non-
linal acts. Non-criminal acts
e, but are not limited to,
ty which would cause an
~Widual, or members of such groups,
“{€€l threatened or intimidated.

If the circumstances of an incident do
not provide the corpus delicti of a
specific crime, a short form PIR shall
be completed and titled “Hatred
Incident.” In cases where there is no
specific crime, do not list persons
possibly responsible for the incident
as suspects; such person shall be
listed in the “Involved Persons”
section of the PIR.

Note: A PIR shall be completed
whenever an officer becomes
aware of any incident, whether
criminal or non-criminal, which
meets the criteria of an incident
motivated by hatred or prejudice.
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The unwillingness of the victim of an
incident motivated by hatred or
prejudice to sign a report, or the
absence of a victim to the incident,
does not exempt officers from the
requirement to complete a PIR of the
incident.

Geographic Detective Division
Responsibilities. Upon receipt of a
crime report involving an incident
motivated by hatred or prejudice, the
assigned detective shall complete a
Follow-Up Investigation, Form 3.14,
within ten working days of the date
assigned reporting the results of the
investigation. If the investigation
reveals that the incident was not in
fact motivated by hatred or prejudice,
the assigned investigator shall
complete a Form 3.14 and enter
“NOT MOTIVATED BY HATRED
OR PREJUDICE” on the first line in
the narrative portion of the report.

Note: A Form 3.14 shall be
completed on non-criminal incidents
at the discretion of the Area
commanding officer.

The detective supervisor approving
the completed Form 3.14 shall ensure
a copy is forwarded to the Area
commanding officer and Criminal
Conspiracy Section.

Area Commanding Office,
Responsibilities.
involving incidents motivateq b§
hatred or prejudice within an Arg,
shall be reviewed by the concerp,
Area commanding officer. The Ar,
commanding officer shall:

* Evaluate the social impact op the |3

community from each incident;

* Ensure that the appropriate follg,

up investigations have been initia
and completed in a timely manner:

* Provide assurance to victimg g
incidents motivated by hatred g
prejudice that the Department j
actively pursuing the necessar
investigation to remedy the situatio,
and,

* Review all follow-up investigations
involving incidents motivated by
hatred or prejudice.

212. REQUESTING AIDE IN
THE FIELD.

212.15 ASSISTANCE BY
SCIENTIFIC INVESTIGATION
DIVISION. v
The officers investigating the scene 0
a crime shall determine whether?
specialist from Scientific Investigati®’

Division shall be summoned to (| S€a

scene (4/212.44).
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aprime is such that latent or
scopic evidence, hazardous
smicals or dangerous explosives
 be present, the assistance of the
cerned specialist from Scientific
estigation Division shall be
sted. Officers requesting a field
igation by a unit of Scientific
ation Division shall make the
uest by telephone whenever
'ble. When necessary, and a
;phone is not available, the request
y be made by radio. In
sordance with Section 4/201.30,
en a telephonic notification should
nade to an investigative unit and
. unit is not available, the
ification shall be made to
ective Headquarters Division.

In all incidents requiring the
ng of explosives, Administrative

12.15), it shall be made by obtaining a
r frequency and supplying the
#0Wing applicable items of information:

* Type of crime or incident to be
investigated.

* Type of assistance required (lifting
fingerprints, obtaining plaster casts,
examining explosives, taking photographs,
etc.).

* Location where service is requested.
* All other pertinent information.

The request shall be made by radio
only when the situation demands
immediate scientific investigation
and a telephone is not available.

212.40 RESPONSIBILITY FOR
PROTECTING EVIDENCE.
Officers requesting the assistance of a
specialist from Scientific Investigation
Division shall be responsible for the
protection of evidence until relieved
by the specialist.

212.48 INVESTIGATIONS
INVOLVING POISONS.

When it is suspected that a major
crime involves the use of poison, the
Laboratory Section, Scientific
Investigation Division, shall be
notified immediately (4/201.30).

212.54 PHOTOGRAPHS.

Requests for photographic services,
other than traffic, training, public
relations activity, or fingerprints,
shall be directed to the Photographic
Section, Scientific Investigation
Division (4/201.30).
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216. TAKING PERSONS INTO
CUSTODY.

216.52 WEARING OF BODY
ARMOR DURING TACTICAL
OPERATIONS AND WARRANT
SERVICE.

The officer in charge of any police
operation listed below shall ensure
that all officers involved in the actual
field operation wear body armor:

* Any pre-planned tactical operation
at a location where officers have
reason to believe an individual(s)
may use a firearm to resist.

* Serving a search warrant at a
location where officers have reason
to believe a felony suspect(s) may be
present.

* Serving a felony arrest warrant on a
suspect not in custody.

Based on tactical considerations, the
officer in charge shall specify which
officers shall wear concealable body
armor and which officers, if any,
shall wear external bulletproof vests
(4/212.51).

217. CUSTODY OF UNBOOKED
PRISONERS.

217.05 SEARCHES OF
SUSPECTS AND ARRESTEES.
Cursory Searches. When an immediate
cursory search for weapons is necessary, it
may be conducted by an officer of either sex.

Searches of Arrestees.
* When the rules of search ay

seizure permit, an arrestee shal]
thoroughly searched as Soon

practicable. Such searches sha]) b: ,
conducted by an employee of the 8

arrestee’s sex. However, a
immediate search may be conducyy

in the field by an officer of either ey ?
when necessitated by specif, |
circumstances, such as a reasonaj, |

belief that:

*The arrestee is armed with , |

weapon.

*A delay could result in th |

destruction or loss of evidence.

* Personal property shall not be take; |

from arrestees in the field.

Exceptions: Evidence, items which | o
could be used as weapons, and iten |
which could contain weapons shall |

be taken from the arrestee.

217.20 NON-PROHIBITED
DRUGS RECOVERED FROM
ARRESTEES.

An officer who recovers noi |3

prohibited drugs from an arrestee®
possession shall:

* Deliver the drugs to the booking clet o

separate from the arrestee’s property:

* Inform the booking clerk that the dr&* |

have been verified as non-prohibited-
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e: When an arrestee is booked at
il Brand Institute, non-prohibited
s shall be placed in an envelope
| returned to the arrestee’s
nal property. The envelope
1l be signed by the officer and
]l include a description of the

7.30 USE OF HANDCUFFS.
fhe primary purpose in handcuffing
arrestee is to maintain control of
restee and to minimize the
sibility of escalating the situation
a point that would necessitate
e drastic means of restraint.

lon arrestees shall normally be
dcuffed; however, there may be
tances which would make the

! ore, any decision to not handcuff
rrestee must be based on available
8. Factors involved in making this

" Kn Owledge of the arrestee’s previous
Ounters with law enforcement.

An officer shall constantly monitor
the actions of an unhandcuffed
arrestee. If the officer believes it is
necessary, he may, at any time,
handcuff the arrestee.

217.32 HANDCUFFING OF
MISDEMEANOR PRISONERS.
Handcuffing of misdemeanor
prisoners is discretionary.

Exception: (4/217.34).

217.34 HANDCUFFING OF
BELLIGERENT ARRESTEES.
If an arrestee gives any indication that

he might become belligerent, his
hands shall be handcuffed behind him.

220. VEHICLE REPORTING
PROCEDURES.

220.10 VEHICLE
INVESTIGATION
DETERMINATION.

A Vehicle Investigation, Form 3.7,
shall be completed to report the
following when stolen, lost,
recovered, found, or impounded:

* Motor vehicles (all types).

* Motorcycles, motor-driven cycles,
mopeds, mini-bikes, go-carts, and
motor scooters.
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* Off-highway vehicles, including
construction equipment, dune
buggies, and racing vehicles.

* Trailers (all types).

* Separate vehicle motors.

* Separate vehicle transmissions.

* Campers.

* Aircraft (all types).

* Boats.

* Separate boat engines.

* Separate boat transmissions.

In addition a Vehicle Investigation
shall be used as an order to release a
vehicle impounded with a hold, and
as a Garage Report of Release or
Sale of an impounded vehicle.

220.15 LOST OR STOLEN
VEHICLE—LICENSE OR
IDENTIFICATION NUMBER
UNKNOWN.

When the license or identification
number of a stolen or lost vehicle is
unknown, the reporting officer shall
complete the report, except for the
missing numbers; obtain the
reporting person’s signature; notify
the Vehicle Processing Unit (VPU),
Records and Identification Division;
and obtain a DR number.

Vehicles Registered in California.
The Vehicle Processing Unit shall
send a teletype to DMV, Sacramento,
requesting the missing numbers and

directing that the reply be sent ¢, th
Vehicle Processing Unit anq the
concerned division record unit.

The concerned division record unj
shall complete and distribute the
report when the missing mformdu()n
is received from DMV.

Vehicle Registered Outsjg,
California. When the stolen or |o
vehicle is registered outsjg,
California, the reporting person shy|
be requested to obtain the unknoy,
numbers and forward thy
information to the concerneg
investigating officers. Also, the Are
record unit processing the repor
shall send a teletype inquiry to the
DMV in the registering state
requesting registration information.
Upon receipt of the return teletype,
the information shall be forwarded to
the concerned investigating officers
and VPU (5/3.7-22).

220.25 REPORT OF SINGLE
LOST OR STOLEN LICENSE
PLATES.

When a single lost or stolen licenst
plate is reported missing, (¢
reporting person shall be advised 10
immediately remove the remainin
license plate from the vehicle, and
surrender it to the Department ¢
Motor Vehicles when replaceme”

plates are obtained.
4/

83 Abridged Manual of the Los Angeles Police Department

25 (CONTINUED)
e: The reporting employee shall
r the name of the person advised

emove the plate from the vehicle

e narrative of the report.

).26 ADVISING PERSON AS

) METHOD OF
2EPLACEMENT REGARDING
)ST OR STOLEN LICENSE
ATES.
son making reports of lost license

es and inquiring as to the method
eplacing them shall be referred to
Department of Motor Vehicles

r release of found license plates,

VESTIGATION—

)ITIFICATION REQUIRED.
fﬁcer conducting a preliminary

estigation of a stolen or recovered
ck of five-ton capacity or larger, a
mmercial trailer, a tractor cab, or a
bulldozer
2phone all available information to
Burglary-Auto Theft
(BAD). When BAD personnel are
t available, such notification shall
given to Detective Headquarters

shall immediately

Division

220.50 VEHICLE TAKEN IN A
CRIME.

Whenever a vehicle is taken in the
commission of a crime a Vehicle
“Stolen” Investigation, Form 3.7,
shall be completed in addition to the
appropriate crime report.

Exception: When an officer
conducting a preliminary investigation
determines that a vehicle has been
obtained by use of a worthless
document, he shall:

* Complete only a Worthless
Document Report, Form 3.6, and
include all pertinent vehicle
information in the body of the report.
* Obtain a DR number for the
Worthless Document Report.

Note: The vehicle information shall
not be entered into the Stolen Vehicle
System by the officer conducting the
preliminary investigation.

The concerned investigating officer
shall determine whether a Vehicle
Investigation, Form 3.7, is
appropriate. If so, he shall:

* Complete a Vehicle Investigation,
using the worthless document DR
number.

* Notify the Vehicle Information
Processing Unit, Records and
Identification Division.
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220.55 STOLEN VEHICLE USED
IN THE COMMISSION OF A
CRIME.

When it is determined that a stolen
vehicle used in a crime has not been
reported as stolen, a Vehicle “Stolen”
Investigation, Form 3.7, shall be
completed in addition to the
appropriate crime report.

220.85 PLACING HOLD ON
IMPOUNDED VEHICLE.

When circumstances require that a
vehicle be held for investigation, the
impounding employee shall:

* Caution the tow truck operator if
there is danger of destroying
evidence.

* Place a hold for the appropriate
investigative unit by entering
information in the proper space on
the Vehicle Investigation, Form 3.7.

Note: Do not hold for Burglary Auto-
Theft Division unless specifically
requested. Hold for Area detectives.

* In the “Not Available for Release”
space of the Vehicle Impound Notice,
Form 15.23, indicate the responsible
investigative unit, and the anticipated
date of release. (Normally two
business days.)

* If practicable, telephonically notify
the responsible investigative unit of
the hold. If telephonic notification

cannot be made at the time
impound, that fact shall be recordy
on the Vehicle Investigation, and the
Area Vehicle Control Clerk sha))
make such notification during
next business day.

* If a vehicle wanted for investigati,
cannot be impounded under authori[y
of the Vehicle Code, contact tp,
investigating officer of the concerpeg
unit for advice.

221. FIELD RELEASING
VEHICLES.

221.10 RELEASING
RECOVERED STOLEN
VEHICLES.

When feasible, a recovered stolen
vehicle which does not require a hold
shall be released to the owner (or the
owner’s agent) without impounding.

Determining Feasibility. Officers
who recover a vehicle which appears
to be available for field release shall
immediately contact a supervisor.
The supervisor shall determine the
feasibility of making a field release
based on the following factors:

* The practicability of immediatel)
contacting the owner (e.&-
availability of owner’s telephon¢
number; local dialing area), AND

* The time required for the owner ¥
arrive at the recovery location, AND

85

Abridged Manual of the Los Angeles Police Department

10 (CONTINUED)

she owner’s willingness to receive
yehicle, AND

he current unit call load and need
nolice service.

pature on Recovery Report.
er verification of identity, the
ployee shall obtain the signature
he person receiving the vehicle in
e “Person Reporting” box on the
sovery Report.

tim’s Report Memo. The person
eiving the vehicle shall be given a
npleted Victim’s Report Memo,
m 3.17, and shall be advised of
necessity for caution if stopped
a police unit.

|

overed Vehicle Broadcast. The
ployee shall immediately notify
mmunications Division of the
ase of the vehicle. The operator
ll, without delay, broadcast a
icellation of the want on the
icle.

tification to Vehicle Processing
it. The employee shall telephonically
ify the Vehicle Processing Unit of the
dVery as soon as practicable.

tent Prints. When there is
Ormation or evidence regarding a
Ssible suspect, consideration must

be given to the desirability of
attempting to lift fingerprints prior to
releasing the vehicle.

Special Instruction. Recovering
employee shall not leave the vehicle
unattended except under unusual or
emergency conditions. To preclude
removal of the vehicle during the
employee’s unanticipated absence,
upon initial contact the owner shall be
instructed not to remove the vehicle if
the employee is not at the scene.

222. IMPOUNDING VEHICLES.

222.10 RESPONSIBILITY FOR
ARRESTEE’S VEHICLE.
Arresting officers shall be
responsible for the reasonable care of
a vehicle in the immediate physical
possession of the arrestee.

Note: Outside agency officers shall
care for the arrestee’s vehicle when
they are responsible for completing
the investigation.

222.35 ABANDONED VEHICLES.
All requests for the removal of
abandoned vehicles shall be
forwarded to the Department of
Transportation.
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222.50 NOTIFICATION TO
OWNER OF IMPOUNDED
VEHICLE.

Obtaining Information. Owner
information is available through
SVS, Department records, or records
in the vehicle. If complete owner
information is unavailable from these
sources, the impounding employee
shall cause a teletype request to be
sent to the Department of Motor
Vehicles, Sacramento, or, for a
vehicle registered out of state, a
teletype request through the National
Law Enforcement Telecommunications
System.

Upon receipt of the return teletype,
the supervisor approving the Vehicle
Investigation shall ensure that the
information is entered and that any
appropriate notices are mailed. If the
return teletype is not received by the
end of the business day following the
impound, the report shall be
forwarded to the Area Vehicle
Control Clerk who shall obtain the
information, complete the report
processing, and make appropriate
notifications.

Notification by Mail. Notification
by mail shall be accomplished as
follows:

* Abandoned Vehicles—$20( or

Less. If an abandoned vehicle
appraised at two hundred dollars
less, the impounding employee Sha
cause a Notice of Stored Impounded
Vehicle, Form 15.23, and all Tequirg
notifications related to post-storag,
vehicle impound hearings (4/226.]5,
to be mailed to the present, legal, ay;
registered owners. Other Impoundg
Vehicles. The impounding employe,
shall cause a Notice of Impoundeg
Vehicle, Form 15.23, and all requireg
notifications related to post-storage
vehicle impound hearings (4/226.15)
to be sent to the present, registered
and legal owners and, if the vehicle
was reported stolen, the person
reporting.

Note: When a vehicle is impounded
as a result of the driver’s arrest,
%22651 (h) V.C.,” (NOT “driver
arrested”) shall be entered as the
reason for impound. (See also
Conveyances Subject to Seizure,
section 4/222.70)

* Telephonic Notifications.

* No Hold. When no hold is placed on
the vehicle, the present owner, in addition
to being notified by mail, shall, when
practicable within the local or ATSS
dialing area, be notified telephonically by
the impounding employee. Such
notification, or the reason for no
notifying, shall be documented on th¢
bottom line of the “Narrative™ sectiof
of the Vehicle Investigation.
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olds. When a hold is placed on an
pounded vehicle, the impounding
ployee shall not telephonically
ify the owner or reporting party.
2 these instances, telephonic
tification is the responsibility of
» Area Vehicle Control Clerk.)

2.55 FINGERPRINTS ON
fPOUNDED VEHICLE.

hen a vehicle is held for prints
[220.85), the impounding officer

vision, or the Valley Section,
ientific Investigation Division, if
e vehicle was impounded in a
lley Area.

Place in the Vehicle Investigation,
rm 3.7, the name, serial number,
d division of assignment of the
rson notified that the vehicle is
Id for prints.

2.60 PROPERTY IN A

CHICLE TO BE IMPOUNDED

R LEFT PARKED.

hen a vehicle is impounded or left
gally parked at the scene of a police
vestigation, the following items shall
> removed and booked in accordance
ith established procedures:

* All property of evidential value,
whether in plain sight or found as a
result of a legal search.

* Property in plain sight that is
estimated by the employee to have a
market value of more than $50 per
item or a total value of more than
$100 when these items cannot be
locked in the driver’s compartment,
glove box, or trunk.

* Any items of evidential value in the
trunk or glove box of the vehicle that
come into the sight of employees
securing property from the driver’s
compartment.

* All moneys found, whether in plain
sight or as a result of a legal search.

* Any item declared to be of value by
the person in apparent lawful control
of the vehicle if the person insists.

All property, whether in plain sight
or found as a result of a legal search,
which is left in an impounded vehicle
shall be listed on the Vehicle
Investigation, Form 3.7.

When probable cause does not exist
for a legal search, the items preprinted
on the Vehicle Investigation (e.g.,
battery, spare tire) that are not in plain
sight shall be so indicated on the form.

Abridged Manual of the Los Angeles Police Department

88



222.60 (CONTINUED)

Los Angeles Department of
Transportation employees shall be
permitted to book property removed
from impounded vehicles into the
Department’s property system under
the following condition:

* Property in plain sight that is
estimated by the employee to have a
market value of more than $50 per
item or to have a total value of more
than $100; and,

* The items cannot be secured in the
driver’s compartment, glove box, or
trunk.

The LADOT employee shall be
responsible for the completion of the
property report and the proper
packaging of the item(s) to be
booked.

Note: Items deemed to be of
evidentiary value shall be booked by
a sworn employee.

222.61 IMPOUNDED VEHICLE
REPORT—CRIME REPORT
INFORMATION.

The impounding employee shall not
complete items relative to witnesses,
suspects, arrestees, and narrative
(other than impound remarks) until
the garage copies have been
detached.

222.65 KEYS AND
REGISTRATION CERTIFICATR
IN AN IMPOUNDED VEHICLE,
Neither the ignition keys nor the
registration certificate shall be
removed from an impounded vehigl,
unless they are to be booked
evidence.

238. DEAD BODIES.

238.10 DETERMINING DEATH
Except when a person is obviously
dead, it shall be the responsibility of
the emergency ambulance crew ¢,
determine if death has occurred.

238.20 AMBULANCE
REQUESTED AT SCENE OF
APPARENT DEATH.

An ambulance shall be requested at
the scene of an apparent death when:

* There is no doctor in attendance.
* There is a possibility, even if
remote, that the person may be alive.

If death has occurred, a Rescue
Report, Form F660, shall be obtained
from the ambulance crew and attached
to the Death Report, Form 3.11.

238.23 DEAD BODIES EXPOSED
TO PUBLIC VIEW.

When a dead body which does no!
come within the jurisdiction of the
Coroner (4/238.46) is exposed 10
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plic view, an ambulance shall be
The body shall be

: as directed by the

lestigating officers.

hen a dead body which comes
thin the jurisdiction of the Coroner
238.46) is exposed to public view,
» investigating officers shall notify
> senior Coroner’s investigator as
pn as practicable. The investigating
ficers shall be guided by the
structions of the Coroner’s
yresentative dispatched to the scene.

hen a supervisor at the scene of a
ath determines that a dead body
posed to public view would
dbably create an adverse incident,
shall notify the senior coroner’s
estigator, who will arrange to have
> body removed immediately by
bulance. The instructions of the
roner shall be given to the
lbulance crew.

8.26 TRANSPORTATION OF
EAD BODIES.

dead body which comes under the
1sdiction of the Coroner (4/238.46)
all not be removed to a funeral
lablishment except on instructions
a deputy coroner.

238.30 SEARCHING DEAD
BODIES.

The officer in charge at the scene of a
dead body shall prevent any person,
other than a deputy coroner, from
searching the body. Whenever
possible, a witness, preferably a
relative of the deceased or a member
of the household, shall be requested
to remain at the scene with the
officer. The name and address of this
person, and a statement verifying his
presence, shall be included in the
Death Report, Form 3.11. Whenever
personal effects and possessions of
the deceased are taken by the deputy
coroner, a receipt shall be obtained
(4/238.48). This receipt shall be
attached to the Death Report.

238.40 NOTIFICATION TO
INVESTIGATING OFFICERS OF
DEATH.

Officers assigned a dead body call
shall telephone, without delay, the
concerned geographic investigating
officers and notify them of the
circumstances. They shall be
informed if there is any indication
that a death might be suicide or
homicide. Detective Headquarters
Division shall be notified of the
circumstances if the concerned
investigating officers are not
available. Officers shall abide by
instructions of the investigating
officers.
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238.43 NOTIFICATION TO
RELATIVES OF DECEASED
PERSON.

Whenever practicable, notification to
the next of kin of the deceased person
shall be made by the investigating
officers in person. If the next of kin
lives in another area, a police unit of
that area shall be requested to make
the personal notification. If the
relatives live outside the City, the
Coroner shall be requested to make
the notification.

238.46 NOTIFICATION TO
CORONER.

It shall be the responsibility of the
investigating officers to notify the
Coroner of all deaths occurring: (1)

* When the deceased died while
under arrest, while being temporarily
detained or while under the care or
control of an officer of the
Department.

* When the deceased has not been
attended by a physician within
twenty days preceding death.

* When the deceased committed
suicide.

* When the attending physician is
unable to state the cause of death.

* When the deceased died as the
result of an accident.

* When there is any suspicion that
the death resulted from the use of
narcotics.

* Under such circumstances gag o
afford a reasonable ground to suspe,,
that death was caused by the crimip,,
act of another.

[(1)Health and Safety Code Sec[10n
10250.]

238.48 PROPERTY TO
CORONER.

An officer at the scene of a deay,
requiring a Death Report, Form 3 |
(5/3.11), shall obtain an itemizeq
receipt form the Coroner’s deputy for
all property, including the contents of
wallets and purses, removed from the
scene by such deputy. The receip
shall be stapled to the original of the
Death Report.

Suicide Notes. Original suicide
notes shall accompany the body to a
Coroner’s mortuary. Portions of
suicide notes pertaining to the
suicidal act shall be quoted in the
Death Report when practicable.
When a copy of the original suicide
note is desired by investigating
officers, a photocopy may be
obtained from the Coroner’s Office.
When the original note is needed for
crime laboratory study, it shall be
obtained from the Coroner’s Office
by a member of Scientific
Investigation Division.
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isons and Drugs. All poisons,
gs, and their containers suspected
being connected with a suicide
all accompany the body to the
Oroner.

rearms. All firearms suspected of
eing suicide weapons shall be
yoked as evidence to provide the
yportunity to test such firearms.
ich weapons shall be released to the
proner’s property office (4/560.40).

18.60 UNIDENTIFIED DEAD
DDIES.

hen the identity of a dead body is
known, the reporting officer shall
tain the “John Doe” or “Jane Doe”
imber from the Coroner’s deputy at
e scene. Pending identification, the
mber shall be used in lieu of the
cedent’s name.

8.83. HOMICIDE.

e first officer to arrive at the scene
a homicide shall immediately
late the vicinity where the crime
as committed, or the body was
und. It shall be his responsibility
see that no one be permitted to
Dproach the scene until investigating
ficers arrive and take charge of the
Se. Upon arrival, the investigating
ficers shall be in charge of the
vestigation. Officers assigned to

any duty at the scene shall remain
until they are relieved by the
investigating officers.

245. EMPLOYEE-INVOLVED
USE OF FORCE INCIDENTS.

245.05 REPORTABLE USE OF
FORCE INCIDENT—DEFINED.
A reportable use of force incident is
defined as an incident in which any
on-duty Department employee, or
off-duty employee whose occupation
as a Department employee is a factor,
uses a non-lethal control device or
any physical force to :

* Compel a person to comply with
the employee’s directions; or,

* QOvercome resistance by a suspect
during an arrest or a detention; or,

* Defend any person from an
aggressive action by a suspect.

Exceptions: The following incidents
are not reportable under the
provisions of this Section:

* The use of a firm grip control only,
which does not result in an injury; or,
* That force necessary to overcome
passive resistance due to physical
disability or intoxication which does
not result in an injury; e.g., the use of
a wrist lock to assist an intoxicated
person to a standing position; or,
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* An incident investigated by the
Officer-Involved Shooting Section,
Robbery-Homicide Division.

245.10 REPORTING USE OF
FORCE INCIDENTS.

An employee who becomes involved
in a reportable use of force incident
or discharges a TASER or a chemical
irritant control device for any reason
other than an approved training
exercise shall:

* Complete a Use of Force Report,
Form 1.67.2;

* Report the full details of the use of
force incident in the related
Department arrest or crime report;

* Use an Employee’s Report, Form
15.7, to report the full details of the
use of force incident when a crime or
arrest report is not required;

* Ensure that each page of all copies
of the related report has the words
USE OF FORCE in the left margin.

Off-duty employees who become involved
in a reportable use of force incident shall
notify their supervisor or watch
commander without unnecessary delay.
Notification shall be made to the Watch
Commander, Detective Headquarters
Division, when the employee’s location of
assignment is closed.

5.10 (CONTINUED)
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* Excess Personal Property—non-
evidentiary personal property of an
arrestee which cannot be packaged in
a prisoner’s property package or
purse.

* Non-evidence—property other than
evidence or excess personal property.

505.15 CLASSIFICATIONS OF
ANALYZED EVIDENCE.
Evidence booked into the
Department’s property system shall
be classified as follows:

*  Analyzed Evidence-Shelf
Storage—evidence, other than
narcotics, that does not require cold
storage.

* Analyzed Evidence-To Be
Refrigerated—whole blood, urine,
saliva, etc.

* Analyzed Evidence-To Be
Frozen—biological evidence (dried
blood/semen, swabs/slides/aspirates,
etc.).

* Analyzed Evidence—narcotics.

505.20 RECLASSIFICATION OF
NON-EVIDENCE.

Non-evidence may be reclassified to
evidence by completion of a Follow-
up Report, Form 3.14.

Note: Additional property may not
be booked on a Follow-up Report,
Form 3.14.
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510. BOOKING PROCEDURE.

510.10 BOOKING EVIDENCE
AND NON-EVIDENCE—
GENERAL.

The employee seizing or taking
custody of evidence shall ensure it is
properly booked without unnecessary
delay.

All property which is to be booked
shall be inventoried and listed on the
Property Report, Form 10.1. The
employee seizing or taking custody
of a closed container shall open the
container prior to booking and
conduct an inventory search if its
contents cannot be determined from
examining its exterior. Evidence
may only be booked by a sworn
employee, a Police Service
Representative in the course of his
official duties or a civilian employee
conducting specialized investigative
work. Responsibility for booking
evidence may be assumed by the
detective or the civilian investigative
specialist at the scene.

Employees shall book only the
quantities of evidence necessary for
case prosecution. In instances when
the rightful ownership of property
can be readily determined, and case
prosecution will not be jeopardized,
the property shall be returned to the

owner. When appropriate, employeg,
shall utilize photographs in lieu
actual evidence.

Note: If there is a question as
whether or not photographs wjj,
suffice in lieu of actual evidenc,
items, the booking employee shoujg
seek the advice of a supervisor or the
concerned detective.

Non-evidence shall not be bookeg
into a Department storage facility
unless circumstances necessitate
booking of the property.

The employee seizing or taking
custody of property shall issue a
Receipt for Property Taken into
Custody, Form 10.10 (duplicate
copy), to the person relieved of the
property (4/645.20 and 5/10.10). The
original of the Form 10.10 shall be
included as a page of the original
Property Report, Form 10.1; Notice
to Appear/Release From Custody
Report, Form 5.2.8; or Arrest Report,
Form 5.2, when evidence to be
booked is listed.

Evidence and non-evidence shall not
be stored in the personal possession
of any employee, except certail
forgery-related evidence (4/570.20).
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ine copy of the Property Report,
prm  10.1, or Notice to
ppear/Release, Form 5.2.8; or

“Arrest face sheet, Form 5.2, shall
ccompany the property when

yoked.

xception: Two copies shall accompany
rcotics or firearm bookings, or blood
- urine bookings within Operations-
alley Bureau.

is not necessary to issue the Form

0.10 for blood and urine samples or

jological smear specimens taken
om an arrestee or the victim of a
ime, nor is it necessary to include
ese items on a Form 10.10 used to
st other property taken from an

e Department, the interviewing
nployee shall complete a Property
eport, Form 10.1, and make a
tation on the report that the

The assigned detectives
/790.) shall ensure that the finder
S complied with laws governing
ind property (Civil Code 1020.1,

180.3: Penal Code 177 and 485).

The employee booking property
shall, if circumstances permit, check
identifiable property against the
Automated Property System and
provide information regarding any
reported stolen property in the
reports. The booking employee shall
notify each detective division
handling a case involving the booked
property by completing the “Extra
Copy To” portion of the reports to
ensure notification and report
distribution to each detective
division.

Investigative officers within the
booking employee’s Area should
confer with any other entity handling
a case involving the booked property
to determine responsibility for
disposition of the property.

Note: Booking employees shall
continue to check all firearms against
the Automated Firearms System
(4/540.30) and attach a copy of the
printout to the appropriate report.

510.12 BOOKING ANALYZED
EVIDENCE—GENERAL.

An employee receiving evidence
requiring analysis shall:

* Record appropriate information on
all required envelopes or tags;
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510.12 (CONTINUED)

* Place the evidence in the correct
classification of Laboratory and
Analyzed Evidence Envelope, or tag
correctly;

* When applicable, enclose a
completed Sexual Assault Evidence-
Instructions To Examining Physician,
Form 12.52, in one of the Analyzed
Evidence Envelopes;

* Seal the Analyzed Evidence
Envelope with a completed Analyzed
Evidence Seal on both flaps of the
required evidence envelope; and,

* Book the evidence within the
Department property system
(4/513.30).

Note: Analyzed evidence requiring
freezer storage shall be booked at
Central Property Division no later
than six (6) hours after it is obtained.

525. PRESERVING PROPERTY.

525.10 PRESERVING
PROPERTY—GENERAL.

All property shall be protected from
contamination, alteration, destruction,
and damage. Employees taking
custody of property which they do not
know how to preserve shall obtain
assistance from Scientific Investigation
Division.

FOLLOW-UP INVESTIGATION

702. DETECTIVE’S CASE
ENVELOPE—FELONY
ARRESTEES.

The assigned investigator shg)
ensure that:

* A separate Detective’s Cage
Envelope, Form 15.15, is utilized fo;
each adult felony arrestee.

Exceptions: Investigations requiring use
of a case package larger than the 15.15, o
a Murder Book (4/710.30).

* A copy of all related reports is filed
in the package.

* Applicable information is entered
on the face of the envelope as it
becomes available.

* The completed case package is
submitted to a supervisor for approval as
soon as practicable after the Investigator’s
Final Report, Form 5.10, is approved and
returned to the investigator.

After Approval, completed case
packages are to be filed as directed
by the division commanding officer.
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raffic Related Deaths.

09. DEATHS.

09.10 DEATH
NVESTIGATION—FOLLOW-

P PROCEDURES.

atural, Accidental, and Suicide
eaths. Death investigations which

eflect a supported classification of

patural,” “accidental,” or “suicide”
hall not routinely require a Follow-

up Report, Form 3.14.

xception: A Follow-up Report shall

e completed as soon as practical

shen:

The facts articulated in the initial
eath Investigation Report, Form
11, do not support the
assification; OR,

Subsequent information significantly

lters the original classification; OR,

The postmortem examination
ontradicts the classification and
ause of death reported on the Death
wvestigation Report.

When a
tath results from a traffic collision,
le investigating officer shall
omplete a Traffic Collision Status
eport, Form 4.16, within 60 days

* The postmortem examination
results, and final classification of
death; OR,

* That the investigation is continuing
and the reason for its continuance.

Undetermined Deaths. The
detective responsible for the follow-
up investigation of a death classified
as “undetermined” shall, as soon as
possible but no later than 60 day after
the initial Death Investigation Report,
complete a Follow-up Report
indicating:

* The postmortem examination
results, and the final classification
and cause of death; OR,

* That the postmortem examination
is continuing and a statement as to
why the examination and/or the
investigation has not been concluded.

Note: When the postmortem
examination results cannot be
obtained, the detective shall complete
an additional Follow-up Report during
each subsequent 90 day period, until
the final classification or cause of
death can be established. If either the
classification or cause of death cannot
be determined, the detective shall

Ollowing the initial Death complete a Follow-up Report

estigation Report. The report indicating the available results and the

l indicate: reason why a final determination by
the Coroner is not possible.
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710. HOMICIDES.

710.10 TELEPHONIC
NOTIFICATIONS.

A telephonic notification reporting
the occurrence of a homicide shall be
made by the homicide investigating
officer as soon as practical after his
preliminary investigation to the
concerned operations bureau office
and the Administrative Information
Unit, Detective Headquarters
Division. The following information
shall be included:

* Name of victim.

* Date and time of occurrence.

* Location of occurrence.

* Suspect in custody/outstanding.

* Cause of death.

* Motive for homicide (if known).
* Area of occurrence.

* Potential for additional problems.
* Name of reporting officer.

710.20 HOMICIDE STATUS
REPORTS.

Unsolved Homicides. A progress
report on an unsolved homicide shall
be submitted by detectives to their
commanding officer, within 60 days
of case assignment. The report is in
lieu of a Follow-up Report, Form
3.14. It shall be on plain white paper
and distributed as follows:

* Original and addenda to th,
assigned detective.

* One copy to the detective
SUpervisor.

* One copy and addenda to the
concerned operations bureau.

* One copy to Robbery-Homicide
Division.

A follow-up
completed:

report shall be

* As soon as possible, whep
additional information consists of
new evidence affecting the cause of
death or when the status of the Death
Investigation Report, Form 3.11, is
changed.

* When any significant subsequent
information is reported during the
unsolved status of the homicide after
an initial homicide progress report
has been submitted.

* At the end of six months and at the
end of one year from the date of the
crime on all unsolved homicides.

* After the first year as additional
information becomes available.

Solved Homicides. When 2
homicide case is solved, the
investigating officer shall submit a
Follow-up Report, Form 3.14.
containing the following information:

99

Abridged Manual of the Los Angeles Police Department

110.20 (CONTINUED)
Synopsis of the occurrence (who,

vhat, when, where, how).
Suspect(s)—Defendant(s).

Investigative information positively

dentifying the suspect(s).

M.O. used by the suspect(s).

ECriminal charges filed and/or

warrant information.

| #Postmortem examination
nformation—cause of death.

Crimes or Incidents Reclassified as
Criminal Homicides. When a
reported crime or incident is
eclassified as a criminal homicide,
the assigned detective shall:*
("Complete a Preliminary Investigation
Report (PIR), Form 3.1, for
*Murder” when the incident was
originally reported on a Death
[nvestigation Report, Form 3.11;
njury Report, Form 3.15; or Missing
Person Investigation Report, Form
3.16; OR,

* Submit a Follow-up Report, Form
3.14, reclassifying the original PIR to
*Murder” along with the fact sheet of
he original PIR; AND,* Prepare a
Death Investigation Report, if not
previously completed.

* If the original report was a Death
nvestigation Report, the classification
shall be changed to “homicide.”

All reports shall contain the DR
number of the original crime or
incident.

Exception: If the original crime has
been cleared before the death of the
victim occurs, or if the death
occurred in a calendar year other than
that in which the original report was
completed, the subsequent Death
Investigation Report, Follow-up
Report, and/or  Preliminary
Investigation Report shall be
assigned a new DR number.

710.30 MURDER BOOK.
Murder Books shall be used exclusively
for homicide investigations.

The Forms 3.11.1 through 3.11.7
(5/3.11.1) are to be maintained in the
Murder Book when used in a homicide
investigation. When the forms are
used in other than a homicide
investigation, they are to be maintained
in the appropriate case folder.

712. MISSING/FOUND
PERSONS.

712.10 MISSING/FOUND
PERSONS.
Employee—Responsibilities. When
any person, resident or non-resident
of Los Angeles, is reported missing,

the employee conducting the
preliminary investigation shall:
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712.10 (CONTINUED)

* Request advice from the Missing
Persons Detail, Detective Headquarters
Division;

* Complete a Missing/Found Persons
Investigation, Form 3.16, without
delay; and

Note: Parental abductions shall be
accepted as missing persons cases.

* Provide the person reporting a
Department of Justice (DOJ)
Dental/Skeletal Release Form, SS-
8567; or in the case of a missing
juvenile, a DOJ Dental/Skeletal
Photograph and Description Release
Form (reverse side of SS-8567); and
comply with procedures A-C.

Note: The California Penal Code
requires law enforcement agencies to
take missing persons reports (Form
3.16) telephonically. However, this
should not be done routinely. The
reporting person should be requested to
make the report at the nearest law
enforcement facility unless the reporting
person is unable, i.e., disabled.

Exception: With the approval of
the Area Juvenile Coordinator, a
missing persons report may be taken
telephonically when it involves a
chronic juvenile runaway or
extenuating circumstances are

present which would create a severe
hardship for the parent or guardiay,
attempting to complete the report.

When the Area Juvenile Coordinator s

unavailable, approval for completion of

the telephonic report shall be obtaine(
from the concerned Juvenile
Coordinator’s immediate supervisor.

When neither the Area Juvenile
Coordinator nor the immediate
supervisor is available, approval to
complete the telephonic report shall be
obtained from the concerned Area
patrol division watch commander.

The Missing/Found Person Telephone
Report, Form 3.16.2, shall only be used
by investigative personnel as an interim
report while the Missing/Found
Persons Investigation, Form 3.16, is
being processed.

Resident of Los Angeles. If the
missing person (juvenile or adult) is a
City of Los Angeles resident and was
last seen outside the City, the employee
completing the Missing/Found Persons
Investigation, Form 3.16, shall
immediately notify the outside agency
having jurisdiction of the location
where the person was last seen and
record the name of the person and
agency notified in the narrative portion
of the report.

712.10 (CONTINUED)
Notwithstanding other provisions set
forth in this Order, the employee
entering any missing person
information into NCIC shall record
the NCIC nine digit entry verification
pumber in the “NCIC #” box on the
revised Form 3.16.

on-Resident of Los Angeles.
en any non-resident of the City of
(" Los Angeles is reported missing, the
employee conducting the preliminary
investigation shall complete a
Missing/Found Persons Investigation,
Form 3.16, without delay and
immediately notify and forward a
copy of the report to the outside
agency having jurisdiction over the
person’s residence address and, if
applicable, the jurisdiction where the
missing person was last seen. The
employee shall record the name of
each person and agency notified in
the narrative portion of the report.

712.30 FOUND/UNIDENTIFIED
PERSONS.
Employee—Responsibilities. Any
Department employee receiving
information concerning a
found/unidentified person who
cannot be reunited with family or
friends during the preliminary
investigation, shall:

* Request advice from the Missing
Persons Detail, Detective
Headquarters Division;

* Complete a Found/Missing Persons
Investigation, Form 3.16; and

* Ensure that the disposition of the
individual is noted in the narrative of
the report.

Investigating Officer—Responsibilities.
An officer receiving a Found/Unidentified
Persons Report shall, in addition to
established Procedures, ensure that the
appropriate informatin is entered into the
Unidentified Person File, NCIC.

Note: NCIC routinely completes a
cross-search between the Unidentified
Persons File and the Missing Persons
File in an effort to locate missing
persons.

733. INFORMANTS.

733.10 INFORMANTS—
OFFICERS’ RESPONSIBILITY.
All officers shall disclose to their
commanding officers the identities of
informants from whom the officers
are receiving information.

Whenever practicable, an officer
shall telephonically check the
Undesirable Informant File, which is
accessible during normal business
hours, when:
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733.10 (CONTINUED)

* He intends to conduct an investigation
based on information supplied by:

* An untested informant, OR

* A formerly reliable informant with
whom the officer has had no contact
for a period of at least three months.

* He believes that an informant may
be supplying information to another
investigative unit within the
Department.

Investigating officers shall not
conduct investigations based solely
upon information supplied by an
informant whose name appears in the
Undesirable Informant File without
approval of a staff officer.

When the magnitude of an
investigation necessitates the possible
use of a known undesirable
informant, the investigating officer’s
commanding officer shall be advised
and shall contact his immediate
superior at the staff level. The
concerned staff officer shall ensure
that a thorough investigation into the
undesirable informant’s background
is conducted and shall be responsible
for evaluating the results of the
investigation and deciding whether to
act upon information supplied by a
known undesirable informant.

733.20 UNDESIRABLE
INFORMANT FILE.

The commanding officer of each
Area or each specialized investigative
division shall, when an informan;
proves himself to be undesirable,
forward a completed Form 5.10,
including details of the informant’s

undesirability, to the Office of

Special Services. The words
“Undesirable Informant™ shall be
placed in the left margin.

The Office of Special Services shall
be responsible for maintaining the
Department-wide  Undesirable
Informant File.

Criteria for classifying an informant
as undesirable shall include, but not
be limited to:

* Acting in anyway which would
endanger the life of an officer, OR

* Revealing the identity of any
officer or the existence of an
investigation to suspects during an
investigation, OR

* Attempting to use the Department
to further his own criminal
objectives, OR

* Alienating one police agency
against another by giving false or
misleading information to either or
both agencies.
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Note: The mere unreliability of an
informant shall not necessarily
gualify him for inclusion in the
Undesirable Informant File.

The Director, Office of Special
Services, shall make the final
determination as to the names of
informants placed in the Undesirable
Informant File.

Whenever an officer queries the
Undesirable Informant File and there
is an entry under the informant’s
name, the Office of Special Services
shall record the following
‘information on the appropriate Office
of Special Services forms:

* The name and assignment of the
officer requesting information;

* The type of investigation;

* Whether or not the undesirable
informant is to be used; and,

* The name and assignment of the
staff officer approving the use of the
undesirable informant.

780. VEHICLES—
INVESTIGATION AND
RELEASE.

780.10 AREA OF
IMPOUNDMENT—DEFINED.
The area of impoundment is defined
as the area in which the vehicle is
actually stored.

780.15 PRESENT OWNER—
DEFINED.

The present owner of a vehicle is
defined as the registered owner on
the records of the Department of
Motor Vehicles.

Exception: When the registered
owner on record has transferred his
ownership rights, the present owner
is the last person to whom equity or
ownership of the vehicle has been
transferred.

780.77 HOLD ON VEHICLE—
TWO DAY LIMIT.

An impounded vehicle shall not be
held for investigation longer than two
business days.

Exception: The supervisor (Detective
II or higher) of the investigator
responsible for the release may
authorize an extension when specific
circumstances warrant.
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